Ony6nukoBaHo B MHGOpMmaLMoHHOM GronneTteHe OKTA6pbCKOro MyHULMNANbHOro
panoHa «OkTsabpbcknin BecTHMK» Ne17 ot 29 masa 2018 roga

AOMUHUCTPALIUS OKTAEPLCKOIO MYHULIUMASILHOMO
PAIOHA
KOCTPOMCKOW OBJIACTH

NMOCTAHOBIJIEHUE
oT 29 mas 2018 roaa Ne 45-a

Ob YTBEPXOEHUN AODMUHUCTPATUBHOIO PEINTAMEHTA
NPEOOCTABIEHUA AOMUHUCTPALUMUEN OKTABPbLCKOIO
MYHULUMUNANBHOIO PAMOHA KOCTPOMCKOW OBJIACTU
MYHULUMUNAINBHOW YCNYIX NO MHOOPMALIMOHHOMY
OBECMEYEHUIO 3AABUTENIEX HA OCHOBE APXMUBHbIX
AOKYMEHTOB, XPAHALLUNXCA B BEJOMCTBEHHbIX
APXUBAX OPTAHOB MECTHOI'O CAMOYINPABJIEHUA U
(wnn) B MYHUUUNATIBHOM APXUBE, B TOM YACJIE B
ANEKTPOHHOM BUOE

B uenax peanusaumm depnepanvHoro 3akoHa oT 27 uonga 2010 roga Ne 210-
®3 «O6 opraHu3auun NpeoCcTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNyr», B
COOTBETCTBUWN C pacnopsikeHnem agMuHuctpauumn Koctpomckon obnactu ot 14 mapTta
2017 roga Ne 29-pa «O6 opraHuMsaumm npenocTaBneHns rocyAapCTBEHHbIX U
MYHUUMNANbHbLIX YCRyr B 3nekTpoHHom Buae B KocTtpomckon obnactn B 2017-2018
rogax», NOCTaHOBNEHMeM agMuHucTpauum OKTABPBLCKOro MyHMUMNanbHOro panoHa
Koctpomckon obnactu ot 08 despansa 2010 roga Ne 11-a «O6 ytBepxaeHun NMopsaka
pas3paboTkm W  YTBEPXOAEHMS  aAMUHUCTPATUBHbLIX  PErfnaMeHToB  MCMNOSHEHWS
MYHUUMNAanNbHbIX ycnyr (NpegoctaBneHus MyHuuunanbHbiX ycnyr) B OKTAGpbCKOM
MyHUUMNanbHOM panoHe Koctpomckon obnactm»

agMuHucTpaums OKTa6pbCKOro MyHMUmMnanbHOro panoHa Koctpomckon obnactu
MOCTAHOBIJIAET:

1. YTBepanTb npunaraembii AOMUHUCTPATUBHBIN perfiameHT npegoctaBneHns
agmuHucTpaumen OKTA6pbCKOro MyHUUMNansHOro pamoHa KocTpomckon obnactu
MYHUUMNANbHOW yCnyrn no MHopmaumMoHHOMY obGecneveHnto 3asiBUTenen Ha ocHoBe
apXMBHbIX OOKYMEHTOB, XPaHSALWMXCA B BELOMCTBEHHbIX apxXxuBax OpraHoB MECTHOro
camoynpasneHns u (Mnv) B MyHUUMNANbHOM apxvBe, B TOM 4YuUCrie B 3NEKTPOHHOM
BMae.

2. KoHTposnib 3a WCMOSIHEHMEM HACTOSALLEro MOCTAHOBMEHUS BO3MOXWUTb Ha
3amecTtuTens rnasbl agMnHUcTpaunn KysHeuyosa C.A.

3. Hactosdwee noctaHOBNeHMe BCTynaeT B Cuiy CO AHA oduumanbHOro
onybnukoBaHusa B UHPOpMaUNoHHOM BronneTeHe « OKTAOPbCKNA BECTHUKY .
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maBa agMUHUCTpaLmK
OKTsBpbCKOro MyHMLUMNANbLHOIO panoHa C.b. KawwuHa

MpunoxeHne K NOCTaHOBIIEHMIO
AgmnHncTpaummn OKTAbpbLCKOro
MYHMLMNANbHOro panoHa

oT «29» masa 2018 r. Ne 45-a

AAMNHNCTPATUBHbLIN pernameHT
npepocTtaBrieHMs agMUHUcCTpaumen OKTAOpPbLCKOro
MyHMUUnNanbHoro panoHa Koctpomckon obnactu
MYHUUUNANbHOWU YCyrm no nHcpopmMmauMoHHOMY
obGecne4vyeHuUI0 3asaBUTENIeM Ha OCHOBE apXUBHbIX
AOKYMEHTOB, XpaHALWMNXCA B BeAOMCTBEHHbLIX apXuBax
OpraHoB MeCTHOro camoyrnpaBneHus u (unu) B
MYHUUMNANIbHOM apXuBe, B TOM YUCIle B 3JIEKTPOHHOM Buae

Pa3pen 1. O6wme nonoxeHus

1. AOMUHUCTPATUBHBLIA  pernamMeHT npefocTaBneHns  AOMUHUCTpaUnen
OkTabpbckoro MyHuuunanbHoro pawnoHa Koctpomckon obnactn MyHUUuMnanbHOM
ycnyrm no nHdopmaumoHHomy obecneveHntio 3asiBUTENE Ha OCHOBE apXUBHbIX
OOKYMEHTOB, XpaHSAWMXCA B  BEOOMCTBEHHbIX apxXxuBax OpraHoB  MECTHOrO
camoynpasfeHnss 1 (Mnv) B MyHMUMNANbHOM apxuBe (danee - agMUMHUCTPaTUMBHbIV
pernameHT), paspabotaH B LUeNndAX MOBbIWEHNA KadecTBa MpPeaoCTaBrneHns U
AOCTYNHOCTU MYyHULMNANbHOW YCyrn MHOPMaLMOHHOIO obecneyeHns 3asBuTenen Ha
OCHOBE apXMBHbIX [AOKYMEHTOB, XPaHALMXCA B BEAOMCTBEHHbIX apXxvBax OpraHoB
MECTHOro camoynpaereHuss 1 (MnM) B MyHMUMNanbHOM apxuBe (ganee —
MyHMUMNanbHaa ycnyra), C€o3daHns KOMMOPTHbIX YCNOBUA ANA  yY4aCTHUKOB
OTHOLLEHWIA, BO3HMKAIOLLMX NPU NpeaoCTaBleHnM MyHMUMNanbHON ycrnyr, onpegenset
CpOKW, nocnefoBaTenbHOCTb  OENCTBUMM U agMUHUCTPATMBHBIX Mpoueayp npu
OCYLLECTBNEHNN MOSMIHOMOYMA MO peanu3aumm MYHUUMNANbHOM YCNyru, nopsgok
B3anmogencteua AgmuHucTtpaumm  OKTABpbCKOro  MyHuumnanbHoro KocTtpomckom
obnactm panioHa C 3asBUTENAMW, MHbIMW OpraHamu rocydapCTBEHHOW Bractn u
MECTHOIro CamoyrnpaBeHus, y4pexageHnamMm U opraHusaumsamMu npu npegoctaBneHum
MYHULMNANbHON yCnyriu.

MpeameToM perynmpoBaHMsa HaCTOSALWEro aaMUHUCTPATMBHOIO perramMeHTa
ABNAOTCA OTHOLUEHUS, BO3HMKaKWOLWME Mexay (usanyeckumm wnm opuandeckumm
nmuamm (3a UCKIYEHNEM rocyaapCTBEHHbIX OPraHOB N UX TeppUTOpUarnbHbIX OpraHoB,
OpraHoB rocyaapCTBEHHbIX BHEOOIKETHbIX (DOHAOB U UX TEPPUTOPUANbHBIX OPraHoB,
OpraHoB MECTHOro camoyrnpasfieHus1) MMbo MxX yNnosTHOMOYEHHbIMU NPeaCcTaBUTENSMU U
AgmuHuctpaumen OKTABPLCKOro MyHMUMnanbHOro pavioHa KocTpomckon obnactw,
CBsi3aHHble C npeaocTaBneHnem AamuHucTpaumen OkTAO6pbCKOro MyHUUMNANbHOro
panoHa KocTpomckorn o6nactn MyHMLMNAnbHON YCyri.



Kpyr 3assuteneu

2. 3asiBUTEnNsIMM, B OTHOLUEHWM KOTOPbIX MPEeAoCTaBnsieTcs MyHULMNanbHas
ycryra, sIBRsiloTca hmanyeckme u lopuanydeckme nuua (ganee - 3asBuTeniu).

3. OT MeHn 3asBUTENS C 3aNpOCOM O NPeaoCTaBeHN MyHUUMNANbHON YCnyru
MOXeT obpaTuTbCs ero npeactaBuMTeENb MPU HanMUYMM OOBEPEHHOCTU WU WHOro
[OKyMeHTa, noATBepXxaawllero npaBo obpawartbcs OT WMEHU 3asBUTENS,
YOOCTOBEPEHHOMO Haanexalumm obpasoM (aanee - npeacTaBUTENb 3asaBUTENS).

MHd)OpMMpOBaHVIe O npegocTtaBlieHnn MyHMLlMHaﬂbHOVI ycnyru

4. WHdopmaumss O MecTe HaxoxaeHus, rpaduke paboTbl, CNpPaBOYHbIX
TenedoHax, B TOM u4ucre Homepe TenegoHa-aBToMHopmMaTopa (npyM Hanuumm
TEXHUYECKON BO3MOXHOCTU) AaMUHUCTpaLmm OKTAOPbLCKOro MyHULMNANbHOIro panoHa,
opraHusauun, yyacTBYHOLUMX B NpefoCTaBfeHMM MyHUUMNAnNbLHOW YCnyrn, a Takxke
agpeca oduuManbHblX CanToB B  WHAPOPMALWNOHHO-TENEKOMMYHUKALWOHHOW CeTu
«MHTepHeT» (ganee — ceTb VIHTEpHET), cogepxallmx nHpopmauuio o npeaocTaBneHnm
MYHUUMNANbHOW YCNyru, agpeca SNeKTPOHHOW NoYTbl NpuBeneHbl B npunoxeHnn Ne 1 k
HacTosLeMy agMUHUCTPATUBHOMY pernamMeHTy.

5. WHdopmauma o0 mMecTe HaxoxgeHus, rpaduvkax paboTbl, CnpaBOYHbIX
TenedoHax, B TOM u4ucre Homepe TenedoHa-aBToMHpopmatopa (Npu Hanuuum
TEXHUYECKOM BO3MOXHOCTU), agpecax oduuunanbHbIX CanToB B ceTu WHTepHer,
agpecax 9MneKTPOHHOW MOYTbl OPraHoOB WCMOMHUTENBHOW BIacTW, OPraHoOB MECTHOrO
camoyrnpasneHns u opraHnsaumin, obpatlleHne B KOTOpble HEOBXOOMMO ANS MOMyyYeHUs
MyHMUMNANbHOW  YCNyru, npefocTaBnsieTcs MO CnpaBOYHbIM - TeredoHam, Ha
odomumansHOM cante AAMUHUCTpaUuUm OkTabpbCckoro MYHULMNAbLHOro
panoHa (http://bogovarovo.adm44.ru) B ceTn NHTepHeT, HenocpeacTBEHHO
B AgMuHUcTpauumn OKTAOpPbCKOro MyHMUMNANbHOMO panoHa, a Takke pasMmellaeTcs B
denepanbHOM  rocydapCTBEHHOM UMHOPMaUMOHHON cucteMe «EanHbIM nopTan
rocydapCTBEHHbIX W MyHAUMNAnbHbIX  ycnyr  (pyHKUMn)» 1 permoHansbHou
MHopMaUnoHHon cucteme «EamHeii noptan Koctpomckon obnactumy.

6. [Ana nony4yeHnsa nHgopmMauumn no Bonpocam npeaocTaBrieHns MyHULUNanbHON
ycnyru 3assuTtenb obpallaetca fMYHO, MUCbMEHHO, NO TenedoHy, No 3NEeKTPOHHOW
noyte B AgMuHUcTpaumio OKTSOpbCKOro MyHULMNAnNbsHOro panoHa, NnpegoCcTaBnsAoLLyo
MyHMUMNANbHYO ycnyry, vyepes3 deneparnbHyl0 rocygapCTBEHHYIO WH(OPMALMOHHYHO
cuctemy «EQuHbIN nopTan rocyaapCTBEHHbIX U MyHULMNANbHLIX YCryr ((PYHKUMIA)» 1nu
yepes pervoHanbHyl WHAPOPMALMOHHYIO cuctemy «EamHbIM noptan KocTtpomckow
obnactuny.

[na nonyyeHus cBedeHW O Xo4e NPefoCTaBfieHUs MyHUUUNANbHOW YCyru
3asBuTenb  obpawaetrca B AaMuHucTpauuio  OKTS6pbCKOro  MyHUUMNANbHOro
panoHa NIMYHO, TMUCbMEHHO, MO TeNneOoHy, MO 3JNEKTPOHHOW MoYTe, WNn Yepes
pernoHanbHy0 UHPOPMAUNOHHY cucTeMy «EanHbin noptan Koctpomckon obnactuy,
nocrie NpoxXoXxaeHus npoweayp asTopusaunn.

CeefeHusa 0 xoge nNpefocTtaBneHus MyHUUUNanbHOW YCnyrn npeaoctaBnsaoTcs
3a8BUTENIO MO CNPaBOYHbIM TenedoHam unm nNpu NMYHOM obpalleHun Npu yKkasaHum
AaTbl U BXOASILLEro HOMepa MOflydeHHOW Mpu nogadvye OOKYMEHTOB pacrnucku, a npu
MCMOnb30BaHUN  pernoHaribHon uHOopMauMoHHON cucteme «EguHbIMG nopTtan
KocTtpomckon obnactny - nocrne NpoxoxaeHusa npoueayp aBTopusaumn.

7. WHdopmupoBaHne  (KOHCYNbTMPOBAHWE)  OCYLLECTBNSETCA  [MaBHbIM
cneumanuctoMm no obwum BomMpocaM OTAena  MyHUUMNanbHOW  CriyXbbl



opraHusaunoHHon pabotel AgMuHucTpaumm OKTSOPbCKOro MyHULMNANbHOro panoHa no
crneayroLum BonNpocam:

coAaepXaHune 1 xon NpeaocTaBeHns MyHUUMNanbHON yCnyru;

nepeyeHb [OKYMEHTOB, HeOOXoauMbIX ANS npefocTaBreHuss MyHuuunanbHOW
YCINyru, KOMMAEKTHOCTb (AOCTaTOYHOCTL) NPeACTaBNEHHbIX 4OKYMEHTOB;

WUCTOYHMK MNOSTyYEeHUS OOKYMEHTOB, HeobxoouMblX AnNd npegocTaBneHns
MYHMUMNANbHON YCNyrn (UCMOMHUTENbHbLIN OpraH rocyAapCTBEHHOM BracTu, OpraH
MECTHOro camoynpasrfeHnsi, opraHn3auunsa n X MECTOHaxoXaeHue);

BpeMs npMema u Bblgadn JOKYMEHTOB;

CPOK npuHATMS AamuHucTpaumen OKTaOpbCKOro MyHMUMMNANbHOMO panoHa
peLLeHnsa 0 NpeaocTaBNeHNN MyHULMNANbHON yCnyru;

nopsaok obxanoBaHus gencTeuin (6e30encTBMn) U peLLEeHnIA, OCYLLECTBNAEMbIX
N npuHMMaemblx AgmuHuctpaumen OKTAOpPbCKOro MyHMUMMANbHOMO panoHa B Xon4e
npeaocTaBneHnsa MyHULMNANbHOW YCYTri.

KoHcynbTaumm obuwiero xapaktepa (0 MeCTOHaxOXaeHuu, rpadumke paboThbl,
TpebyembIX [OOKYMEHTax) MOryT npefocTaBnsTbCA C  WCMNONb30BaHWEM CpecTB
aBTOMH(OPMUPOBAHUA (MPU  HanNuUuuu  cpeacts  aBTouHdopmupoBaHus).  [pu
aBTOWHOpPMMPOBaHUM obecneynBaeTcs KpYrnocyTo4yHoe npegocTtasneHne
CrpaBOYHOMN MHPOPMALMN.

8. WHdopmauma no Bornpocam npefoCTaBfeHuss MyHUUMNanbHOW YCryru
pasmeLllaeTcs:

Ha MHAOPMAaLMOHHbIX cTeHaax AgMuHUCTpaumm OKTA6PbCKOro MyHULMMNANbHOMo
panoHa, obLWeCTBEHHbIX OpraHu3auun, opraHoB TeppuTopuarnbHOro obLecTBEHHOro
camoynpaBneHus (Mo CorrnacoBaHuio);

Ha oduumnanbHoM cante AgMuHUCTpauun OKTA6PbCKOrO  MyHMUMNANBHOMO
panoHa (http://bogovarovo.adm44.ru) B cetn IHTepHeT;

B (hegepanbHOM rocyaapCTBEHHON MHAOPMALMOHHOW cucteme «EAnHLIN nopTan
rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr (yHKumin)» (44.gosuslugi.ru);

B pervoHanbHon uHopmaumoHHon cucteme «EguHbin noptan KocTtpomckoun
obnactny» (44gosuslugi.ru);

B CpeAacTtBax MaccoBOM WHMopMaumn, B UHGPOPMALMOHHBIX MaTtepuanax
(6powutopax, byknetax u 1.4.).

Pasmellaemas nHgopmaums cogepxut B TOM YUCHe:

MHOPMaUUID O MeCTe HaxoxaeHuss u rpaduke pabotbl AgMUMHUCTPaUMK
OKTABpbCKOro MyHULUMNANbHOIO PanoHa;

cnpaBoyHble TenedoHbl  AgmuHucTpaumm  OKTAGPBLCKOrO  MyHMLMNANbHOMo
panoHa, B TOM 4Yucne HoMmep TeneoHa-aBTonHpopmaTopa (Mpy HaNnUYnMmnm TEXHNYECKON
BO3MOXXHOCTW);

agpec ouumaneHoro canta AgMmHucTpaumm OKTA6PbCKOro MyHULMNANbHOMO
paoHa B ceTun WHTepHeT, coaepxalwlero WHopmaumio O npeaocTaBneHum
MYHMUMMNANbHOW  yCryrM W yCnyr, KOTOpble SABASKTCA  HeobxoguMbiMn U
obsa3aTenbHbIMW ANA NPeaoCTaBfeHns MyHULMNAnbLHOW YCnyr, agpeca 3NeKTPOHHON
noyTbl;

NopsiAOK NoNyyYyeHnsa nHopMaumm 3asaBUTeNsSMn No Bonpocam nNpeaocTaBneHns
MYHMUMMNANbLHOW  yCryrM W yCnyr, KOTopble SABASKTCA  HeobxoouMMbiMn U
obas3aTenbHbIMM AN NPegoCTaBfeHNs MyHUUMNAnNbHOW YCNyru, CBeAeHWA O Xxoae
npegocTaBneHns MyHUUMNanbHOM YyCryr, B TOM 4YUCre C  WUCNOMb30BaHMEM
denepanbHOM  rOCYy4apCTBEHHOW  MHMOPMALMOHHOM cuUcTeMbl «EOuHBIA  nopTan
roCydapCTBEHHbIX W MyHUUMNAnNbHbIX  ycnyr  (PYHKUURA)»,  pernoHanbHou
NHpopmaunoHHom cuctemol «EamHbin noptan Koctpomckon obnactuny.
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Pazgen 2. CtaHgapT npeaoctaBreHMs MyHULMNarnbHOU
ycnyru

HanmeHoBaHne MyHMUMNANBHOW YCIyru

9. HanmeHoBaHMe MyHMUMNANbLHOM ycnyrM — MHOpMaUnoHHoe obecnedeHune
3asBUTENEN Ha OCHOBE apXMBHbIX [OOKYMEHTOB, XPaHALWWUXCA B BEeOOMCTBEHHbIX
apxvMBax OpraHoB MECTHOro camoynpasneHns 1 (Unu) B MyHUUMNanbHOM apXxuBe.

HanmeHoBaHMe opraHa MEeCTHOro camoynpaBrieHusi, npeaoCcTaBnsoLWEro
MyHUUMNAnbHY0 ycnyry

10. MyHuuunanbHas ycnyra npegocrtasnsetca AgMmuHuctpaumen OKTaBpbCKoro
MyHUuunaneHoro pavioHa KocTtpomckon obnactu (ganee — AQMUHUCTpaums
OKT6pbCKOro MyHULIMNANbHOMO panoHa).

PesyanaT npenocraBlieHnA MyHmumnaanon ycnyru

11. Pe3ynbTatom nNpeaocTaBneHns MyHUUMNanbHOW YCryrn SBRASeTCs NPUHATUE
peweHns O nNpefocTaBfieHUn MyHuuunanbHoW ycnyru numbo o6 oTkase B
npeaocTaBNeHNN MyHULMNANbLHON yCnyru.

Mpouedypa  npefocCTaBneHMs  MyHUUMNANbHOW  yCcnyrm  3aBepluaeTcs
nony4yeHnem 3asBuMTenemM OgHOro 13 CriefyLmx JOKYMEHTOB:

1) apxuBHOW cripaBku;

2) apXYBHOW BbIMUCKW;

3) apXvMBHOW KOMWUMU;

4) NHOPMALMOHHOIO NUCbMa,;

5) TemaTnyeckoro nepeyvHs apxuBHbIX [OOKYMEHTOB (danee - TeMaTuyeckun
nepeyveHb);

6) TemaTuyeckass noabopka KOMWA  apXMBHLIX OOKYMEHTOB (ganee —
TemaTuyeckasi nogbopka);

7) Tematmyeckoro ob3opa apxvMBHbIX AOKYMEHTOB (Oanee — TemMaTUYeCcKun
0630p);

8) nucbma 06 oTkase B NpeaoCcTaBNEHNN MYHULMNANTbHOW YCAYTiA.

Cpok npegocTaBneHms MyHULMNAanbsHOM yCnyru

12. MakcumarnbHbIN CPOK NpeaoCTaBNeHUs MyHULMNANbHOW YCIyrn cocTaBnseT
30 gHen, ucuymcnsaemMblx CO OHA perucTpauum 3anpoca U OOKYMEHTOB, HEOOXOOUMBbIX
ANA npefocTaBneHust MyHuuunanbHon ycnyri, B AgMuHucTtpauum OKTsOpbCKoro
MyHUUMNanbHOro pavioHa. CpoK WUCMOMHEHWs 3anpoca MO CUCTEME Hay4yHO-
CnpaBOYHOro annapaTta apxmea - He bonee 15 gHen ¢ MOMEHTa ero perucrTpaumn.

B cnyvae, korga 3anpaiwumBaemasi MHopmauusa He MOXeET BbITb NpeacTaBneHa B
30-OHEBHbIN  CPOK  BBMOY HeOBXOAMMOCTM NpoBedeHust MnouckoBon paboTtbl, C
paspelleHns 3aBeayrLlero oTAenoM MyHUUMNanbHOW Cnyxbbl M OpraHM3auMOHHOWN
paboThbl agMUHUCTpaLmm OkTs6pbCKOro MYHULUMNANbHOro panoHa CpoK
npeaocTaBneHNa MyHUUMNANbHOM yCrnyrn MOXeT ObiTb npoaneH He 6onee yem Ha 30
OHEN, 0 YeM YyBeAOMMSAETCA 3adBUTENb B CPOK He MpeBblakowmnn 3 KaneHgapHbIX
AHEN CO OHSA NPUHATUS peLleHns O NPOANIEHUN CpoKa.

Mpn BO3HUKHOBEHWW Ha Tepputopum Koctpomckonm obnactm cutyaumm
Ypes3Bbl4YaMHOro XxapakTepa CpoK NpeaoCTaBneHNss MyHMUMNANbHOW YCryrM COCTaBnseT
15 «KkaneHOgapHbIX OHEW C MOMEHTa peructpaumm 3anpoca B AQMUHMCTPaLUK
OKTA0pbCKOro MyHMUMNANbHOIO panoHa.



3anpoc, He OTHOCAWMNCA K COCTaBy XpaHSALWMXCA B apXxvBe apXMBHbIX
AOKYMEHTOB, B TeyeHne 5 gHen ¢ MOMEHTa ero permcTpaunm HanpasfiseTca B OpYron
apxvB WNW OpraHuM3auuio, rge XpaHAaTca HeobxoouMMble apXMBHblE AOKYMEHTbI, C
yBeAoOMIeHnemM o6 3TOM Nonb3oBaTensd, Unn Nosib3oBaTento JaeTca COOTBETCTBYOLAsA
pekoMeHaauus.

MNMepeyeHb HOpPMATMBHBLIX MNPABOBbLIX aKTOB, PErynupyloLlwmnx npeagocTaBneHne
MyHULMNanbHOW ycnyru

13. lNpepoctaBneHne MyHUUMNANbLHOM YCIyrn OCYLLECTBNAETCA B COOTBETCTBUU
CO cnegywowmMmm HopMaTUBHLIMY MPaABOBLIMU aKTaMMU:

1) ®epepanbHbiM 3akoHOM OT 06 okTabps 2003 roga Ne 131-93 «O6 obuimnx
npyHUMNax opraHu3auMmM MeCTHOro camoynpasneHus B Poccunckon ®epepaumm»
(«Poccunckas raseta», Ne 202, 08.10.2003);

2) ®epgepanbHbiM 3akoHOM OT 22 okTabpsa 2004 roga Ne 125-03 «O6 apxmBHOM
pene B Poccunckon depepauun» (CobpaHme 3akoHopaTenbctBa Poccunckon
®epepaumm, 25.10.2004, Ne 43, cT. 4169);

3) ®epeparnbHbIM 3akoHOM OT 27 uions 2006 roga Ne 149-03 «O6 nHdopmaumu,
WHPOPMALUMOHHBLIX  TEXHOMormMsaxX U1 O  3awuTte  uHpopmauum»  (Cobpanwue
3akoHogartenbcTBa Poccuiickon ®eagepaumm, 31.07.2006, Ne 31 (1 4.), cT. 3448);

4) depepanbHbiM 3akoHoM oT 27 uions 2010 roga Ne 210-93 «O6 opraHusaumm
npeaocTaBneHna  rocygapCTBEHHbIX W MyHuuunanbHblX — ycnyr»  (Cobpanue
3akoHopartenbcTBa Poccuickon ®epepaumm, 02.08.2010, Ne 31, cT. 4179);

5) ®epepanbHbin 3akoH oT 06 anpensa 2011 roga Ne 63-®3 «O6 anekTpoHHOM
nognucn» («CobpaHue 3akoHopatensctBa Poccuiickon ®epepauum», 11.04.2011, Ne
15, cT1. 2036);

6) Ykasom [pesngeHTta Poccumrckon depepaumm ot 31 gekabps 1993 roga Ne
2334 «O pononHUTENbHbIX rapaHTuaX npaB rpaxgaH Ha uHdgopmauunio» (CobpaHue
aktoB [lpe3ungeHta u lNpaButenbctBa Poccunckon degepauumn, 10.01.1994, Ne 2, cT.
74);

7) noctaHosneHnem lNpaButenbctBa Poccuinckon degepaumm ot 25 noHa 2012
roga Ne 634 «O Bugax anekTPOHHOM NOAMNUCK, UCMONb30BaHME KOTOPbLIX AOMNyCKaeTcs
npn obpaweHnn 3a nofnyyYeHMeM T[OCYAapPCTBEHHbIX WM MYHUUMNANbHbLIX  YCIyr»
(«Poccunckas raseta», Ne 148, 02.07.2012);

8) npukaszoM MuHUCTEpCTBa KyNbTypbl M MAcCOBbIX KOMMYHUKauun Poccumnckon
®epepaumm ot 18 aHBaps 2007 roga Ne 19 «O6 yrtBepxaeHun lNMpaBun opraHusaumm
XpaHEeHWs, KOMMNNEKTOBAHUSA, y4yeTa M MCNOfb30BaHNA LOKYMEHTOB APXMBHOrO hoHAa
Poccuinckon depepaumm n Opyrux apxXuBHbIX [OKYMEHTOB B FOCY[4apCTBEHHbIX U
MyHMUMNANbHbIX apxuBax, My3esax u 6ubnuoTtekax, opraHudaumusx Poccuiickon
akagemmm Hayk» («blonneteHb HOpPMaTMBHbIX akToB (pbeadepanbHbIX OpraHoB
ncnonHutTenbsHon Brnactuy, Ne 20, 14.05.2007);

9) npukaszoMm MuHUCTEPCTBA KYNbTYypbl U MAcCOBbIX KOMMYHUKaUnin Poccumnckon
®epepauymm ot 31 mapta 2015 roga Ne 526 «O6 yTBep)xaeHUn npasun opraHMsaumm
XpaHEeHWs, KOMMNMEKTOBaHUSA, y4yeTa U MCMNOMb30BaHUS OOKYMEHTOB ApPXMBHOro ¢hoHaa
Poccuiickon degepaumm n Apyrnx apxXmBHbIX JOKYMEHTOB B OpraHax rocyaapCTBEHHOM
BMacTn, oOpraHax MEeCTHOro camoynpasreHus u opraHmsaumsx» (OduunanbHbIn
WHTepHeT-nopTan npaBoson nHgopmauum http://www.pravo.gov.ru, 10.09.2015);

10) 3akoHom KocTtpomckon obnactu ot 28 anpensa 2006 roga Ne 17-4-3KO «O
dopMUpoBaHUM N codepaHun apxmBHbix doHaoB Koctpomckon obnactu» («CI1 -
HOpMaTUBHbIE 4OKYMeHTbI», Ne 21(23), 16.05.2006);

11) YctaBom OKTS6pbCKOr0 MyHMUMMNANBHOMO panoHa, MPUHATBIM peLLueHnEM
Cobpanuna genytatoB OKTAGPLCKOrO MyHULMNANBHOIO panoHa;
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12) MonoxeHnem 06 OTgene MyHUUMNAnNbHOW CryXObl M OpraHUM3auMoOHHOWN
paboTbl agmuHucTpaumm OKTABPLCKOro MyHULMMAnbHOrO panoHa, YTBEPXKAEHHOIrO
nocTaHoBrneHnem agmuHucTpaumm OKTAOGPbCKOro  MyHMUMNANbHOrO panoHa oOT
01.04.2010 r. Ne 26-a;

13) MNocTtaHoBneHnem agMuHucTpaumm OKTAGPLCKOrO MyHULMNANbHOro panoHa
ot 08.02.2010 r. Ne 11-a «O6 yTtBepxaeHun lNopsgka pas3paboTkM M yTBEPXKOEHMS
aAMUHUCTPaTUBHbIX pernaMmeHToB NCNOSTHEHUSA MYHMLMNANbHbIX ycnyr
(npepocTaBneHnsa MyHnuunanbHbiX yenyr) B OKTA6pbCKOM MyHULMNANIbHOM panoHe».

MepeyeHb OOKYMEHTOB, HeobxoaAuMbIX AN NpefooCcTaBNeHuUst MyHULMNanbHOW
ycnyrm

14. B TllepeyeHb [OOKYMEHTOB, HeobGXoAuMMbIX ANA  NpeaocTaBneHus
MYHULUMNANbHOW YCAyrn, BXOOAT:

1) 3anpoc o npegoctaBneHnn nHdopMauum No Popme COorfacHo MPUOXKEHMUIO
Ne 3 k HacTosiILeMYy agMUHUCTPATUBHOMY PErNAaMEHTY;

2) DOKYMEHT, YAOCTOBEPSIOLLNIA JIMYHOCTb 3asBUTENS;

3) OOKYMEHT, NoATBEPXKAAKLLNA NOSTHOMOYNSA NPEeaCTaBUTENS 3asiBUTENS, ecnn
C 3anpocoM obpallaeTca npeacTtaBUTENb 3asiBUTENS.

lMepeyeHb, ykasaHHbIX B HACTOSLLEM MYHKTE aAMWHUCTPATUBHOIO perrnameHTa
AOKYMEHTOB SIBMSIETCSA UCHEPMbIBAOLLUM.

[OKYMEHTbI, yKka3aHHble B HACTOSLEM MNYyHKTE, NPeaoCTaBnsAlTCA 3asiBUTENEM
(NpeacTaBuTenem 3asiBUTENS1) CAMOCTOATENBHO.

3aaBuTenb BrnpaBe NpenoCTaBUTb OOKYMEHTbI (KOMMW OOKYMEHTOB), UMEIOLLne
OTHOLLEHME B 3anpocy.

15. 3anpewaeTtca TpeboBaTb OT 3asABUTENS:

1) npeacTaBneHnss AOKYMEHTOB U MHpOPMaLMN U OCYLLLEeCTBIIEHUS AENCTBUMN,
npeacTtaBneHne WM OCYLLECTBIIEHME KOTOPbIX HE MNPeayCMOTPEHO HOPMAaTUBHbLIMU
NpaBOBbIMW aKTaMu, PerynupylowmMm OTHOLWWEHUS, BO3HMKaKLWMe B CBA3UM C
npenocTaBneHMeEM MyHULMNANbHOW YCRyru;

2) NpeacTaBreHnst JOKYMEHTOB U MHGOpMaL MK, B TOM YMCrie NogTBepXaatoLmnx
BHECEHME 3asiBUTENIEM NnaTtbl 3a NPeaoCTaBfeHNE MYHULUMNANbHOW YCIyrn, KOTopble
HaxXOO4ATCA B PacnoOpsXXeHUM OpraHoB, MNPefoCTaBNAWMX MyHULMMAnbHbIE YCIyru,
WHbIX TOCYOApPCTBEHHbLIX OpraHoB, OPraHOB MECTHOro camoynpaBneHus nmbo
noaBeLOMCTBEHHbIX  FOCYJapCTBEHHbIM  OpraHam MM opraHaMm  MECTHOro
camoynpaBfieHns opraHn3aumin, y4acTBYHOLNX B NpPeaoCTaBleHMn NpeayCMOTPEHHbIX
yacTtbto 1 ctatbk 1 dPepgepanbHoro 3akoHa ot 27 wuona 2010 roga Ne 210-93 «O6
opraHuMsauun nNpenocTaBneHnst rocygapCTBEHHbIX U MyHMUMNANbHbLIX ycnyr» (ganee -
depepanbHbin - 3akoOH «O6 opraHuMsauun nNpenocTaBnNeHns rocygapCTBEHHbIX WU
MYHULUMNAMNbHbIX YCNYr») rocy4apCTBEHHbIX U MYHULMNANbHbBIX YCIyr, B COOTBETCTBUM C
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccuinckon depepaumn, HOPMaATUBHBbIMU
npaBoBbiIMM akTamn cybbektoB Poccunckon degepaumm, MyHULMNANbHLIMA
NpaBOBbIMW aKTaMW, 3a WCKMYEHMEM [OOKYMEHTOB, BK/IOYEHHbIX B OMNpefeneHHbIN
yacteto 6 cratem 7 PepepanbHoro 3akoHa «O6 opraHusauumM npenocTaBneHUs
rocygapCTBEHHbIX W  MyHUMUMNANbHBIX YCNyr» nepeyvyeHb [OOKYMEHTOB. 3asiBUTENb
BNpaBe MpeacTaBuUTb yKa3aHHble [OOKYMEHTbl W WMHGOPMaUMIO B OpraHbl,
npegocTaBnsalWMe rocyAapCTBEHHbIE  YCNYrK, W  OpraHbl, npegocTaBnsaoLmne
MYHUUMNAanbHbIE YCIyrK, N0 CO6CTBEHHOM MHMLMATUBE;

3) ocyLlecTBneHUss AENCTBMIA, B TOM YUCIEe COrfacoBaHun, HeobxoauMmbliX Ans
NONYYEHMUST MYHMUMNANbHOM YCNyrM W CBA3a@HHbIX C oObpaweHMeM B WHble
rocyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CcaMOynpaBfieHusi, opraHuM3auumn, 3a
NUCKMNIOYEHMEM MOSTIYYEHUS YCAyr W NOSydeHUss [JOKYMEHTOB W MHpopmaumn,
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npenocrtaBndeMblX B pe3ynbTaTte npeaoctaBieHUA TaKuX YCnyr, BKIMHOYEHHbIX B
nepedyeHb Yycnyr, KOTOpblE ABNAKTCA HeobxoauMbIMM ©N  obsiI3aTeNbHLIMU  ANS
npenocrtaBneHnd MyHULnnarbHbIX YCIyT.

TpeboBaHus, NpeabsiBrsieMble K LOKYMEHTaM, HEOOXOAUMbBIM AN MonyyYeHus
MyHULMNAnbHOW ycnyru

16. [lokyMeHTbl, npegocTaBnsgemMble 3adBuTENneM, AOSMKHbl COOTBETCTBOBATb
cneayowmnm TpeboBaHNSAM:

TEeKCTbl JOKYMEHTOB [OMXKHbl OblTb HanucaHbl pas3bopymMBO OT PyKM Unu npwu
NMOMOLLM CPEACTB 3NEKTPOHHO-BbIYNCIINTESTbHON TEXHUKN;

dhamMunus, UMs U OTY4ECTBO (NPU HanMyuKn) 3asBUTENS, ero MecTO XUTernbCTBa,
TenedoH (Npy HanM4YuKn) HanncaHbl NOMHOCTLIO;

AOKYMEHTbI He [OMKHbl cogepxaTb NOAYUCTOK, MPUMNUCOK, 3a4EPKHYTbIX CIOB U
WNHbIX HEOrOBOPEHHbIX UCNPaBNEHNN;

AOKYMEHTbI He AO0MKHbI O6bITb UCMOSTHEHbI KapaHAaLLOM;

OOKYMEHTbl He [OOSDKHbl MMETb CEepbEe3HbIX MOBPEXOEHUN, Hannyme KOTOPbIX
Aornyckaet HeOAHO3HAYHOCTb UX TONKOBaHMS.

17. [JOoKymMeHTbl, HeobxoauMble ANA NpeaoCTaBNEHUA MYHUMUMMANbHON YCNyru,
MoryT ObiTb npeacTaBneHbl Kak B MNOAJSIMHHMKAX, Tak WU B KOMUAX, 3aBEPEHHbIX
BblAaBLUE [OOKYMEHTbl OpraHu3auuen (opraHoMm, yypexgeHuem) unu HoTapuanbHO
yAOCTOBEpPEHbBI (B Cnyyasx, NpAMo NpeayCcMOTPEHHbIX 3aKOHO4aTeNbCTBOM Poccninckon
depepauymm).

18. 3aaBuTenb MoXeT nogaTtb 3anpoc O MOSyYEHUU MyHMUMNANbHOW YyCnyrn B
3NEKTPOHHOM BUAE C WCNOMb30BaHMEM pernoHanbHOM WMHMOPMAaLMOHHON CUCTEMDI
«EamHbin noptan Koctpomckon obnactmy.

B cootBeTCcTBMK CO cTaTben 6 PegepanbHoro 3akoHa oT 6 anpens 2011 roga Ne
63-®3 «O6 onekTpoHHOW nognucu» uMHOpMauMss B 3ANEKTPOHHOW  dopme,
nognucaHHas KBannduumpoBaHHOM 3NEeKTPOHHOM noanuchblo, npusHaeTcs
9NEKTPOHHLIM  [JOKYMEHTOM, PaBHO3HAaYHbIM [AOKYMEHTY Ha OymMaxHOM HocuTtene,
nognucaHHoMy COBCTBEHHOPYYHOW MOAMUCHIO, KpOMe criyydasi, ecnu henepanbHbIMn
3aKOHaMW UM MPUHMMAaeMbIMU B COOTBETCTBUU C HUMWU HOPMAaTUBHbIMW MPaBOBbIMU
aKkTaMn ycTaHoBneHo TpeboBaHne O HeobXoOMMOCTM COCTaBfiEHUs [OKYMeHTa
NCKNIYNTENBHO Ha ByMaXHOM HocuTEne.

3anpoc n HeobxoauMmble AONS MONYYEHUS MYHUUMNANbHOW YCAyrn OOKYMEHTHI,
npeaycMOTpeHHble MyHKTOM 14  HacTosawero aaMUHUCTPATUBHONO pernamMeHTa,
npenocTaBneHHble B POpMe NEKTPOHHbIX AOKYMEHTOB, YAOCTOBEPSIOTCS 3MEKTPOHHOMN
NoAMNUCbI0 B COOTBETCTBUN C AEMCTBYIOLLMM 3aKOHOAATENbCTBOM.

Ona nonyyeHus cepTudukaTa YCUIEHHOW KBanMPUUUPOBAHHON 3EKTPOHHOM
noanucu 3asBuTenb OOMKEH obpaTuTbCA B YOOCTOBEPSIOLINA LEHTP, BKMOYEHHbIN B
lMepevyeHb  YNOMHOMOYEHHbIX  YAOCTOBEPSOWMX  LEHTPOB  €OUHOM  CUCTEMBbI
yOOCTOBEPSAOWMNX LEHTPOB, CHOPMUPOBAHHLIN MUHUCTEPCTBOM CBS3WM N MaCCOBbIX
KOMMyHUuKaumi Poccuinckon degepaumn.

MNMepeyeHb HeobxoauMMbIX U obsi3aTenbHbIX YCRyr AN NpeaocTaBneHus
MyHULMNanbHOW ycnyru

19. TlMonyyeHue 3asBMTENEM YCNyr, KOTOpble SIBASOTCS HEeoOGXoaUMbIMU U
ob6s3aTenbHbIMU AN NPEeAOCTAaBMNEeHUss MyHUUMNAanbHOW YCryrM, HOPMaTUBHbIMM
NpaBOBbIMM akTaMu He NpeayCMOTPEHO.



I'Iepequb rocygapCTtBeHHbIX OpraHoB, opraHoB MeCTHOro camoynpaslieHUa ¢
MHbIX OpraHoB, y4aCTBYHOLUX B NpeaocTaB/iEHNN MyHVILI,VII'IEU'IbHOVI ycnyru

20. Mpu npegocTaBneHnm MYHULMNANbHON ycnyru
B3ammogenctene AgMmmHuctpauum  OKTAOPbCKOrO  MyHMUMNANbHOrO  panoHa u
3a8BUTENA C opraHamu W oOpraHmsaumsMn OenCTBYIOWMM 3aKOHOAATEeNbCTBOM He
npeaycMOTpPEHO.

OcHoBaHWsi fAns  oTkasa B MpuMemMe [OOKYMEHTOB, HeobxoauMbIX  Anis
npeaocTaBneHns MyHULMNANbHOW yCryru

21. OcHoBaHuA Ons OTKasa B MpueMe [JOKYMEHTOB, HeobxoaumbiX [Ons
npeaocTaBnNeHNa MyHULMNANbHON YCIyrn, NONydYeHHbIX OT 3asBUTENS Ha GyMaKHOM
HocuTene, 4ENCTBYHOLLMM 3aKOHO4ATENbCTBOM HE NPESYCMOTPEHbI.

22. OcHoBaHWA ONgA oTKa3a B npuemMe LOKYMEHTOB, MOMTyYeHHbIX OT 3asBUTENA B
dopme INEKTPOHHOIO LOKYMEHTA:

1) ecnu 3anpoc B O3MNEKTPOHHOW dopMe noanMcaH C  UCMNOfb30BaHUEM
3SIEKTPOHHOM NOAMUCU, HE NpUHaanexallen saaBuTento;

2) ecnu 3anpoc NOCTYNUI C NYCTbIMK NONAMU, 06a3aTeNbHbIMU AN 3an0STHEHWS;

3) K 3anpocy B OfIeKTPOHHOM opMe NPUKPENNEHbI CKAHUPOBAaHHbIE
9NEKTPOHHbIE 06pa3bl AOKYMEHTOB, He COOTBETCTBYILLUME MepeyHo [LOKYMEHTOB,
HeobOXoauMbIX AN NpPeaocTaBneHus MYHULMNANbHOW  yCryrv, NpeayCMOTPEHHbIX
NyHKTOM 14 HacToswWwero agMUHUCTPATUBHOIO perfiameHTa;

4) BbisSBiEHWE B pe3ynbTaTe MNPOBEPKU YCUNEHHOW KBanMduunpoBaHHON
9NEeKTPOHHOM MOANUCU HecobnoaeHUs YCTaHOBIEHHbIX cTaTben 11 depeparnbHoro
3akoHa oT 6 anpens 2011 roga Ne 63-©3 «O6 39neKTPOHHOW MOAMUCU» YCITOBUW
NPU3HaHUs ee eNCTBUTENBHOCTH.

OcHoBaHus ans oTkasa B npegocrtaBliEHNN MyHMLlMHaﬂbHOVI ycnyru

23. OcHOBaHUAMM ONA OTKasa B MpedocTaBfeHUn MyHUUMNANbHOW  yCnyru
ABNAOTCA:

1) HenpenctaBneHUs OOKYMEHTOB, oOnpedeneHHbIX MyHKToOM 14 HacToswero
aAMWHUCTPATUBHOIO pernameHTa u oTBevawowmux TpeboBaHuAM nyHKTOB 16-18
HacTosLLEero agMMHUCTPaATMBHOINO pernamMmeHta (npuv obpalleHun 3asiButensa 3a
npeaocTaBneHneM MyHULMNANbHON YCNYrM IMYHO NTIMGO NOYTOBLIM OTNPaBEHNEM);

2) 3anpoc cBefeHUN O JIMYHOW UMM CEMENHON TalHe rpaxgaHuHa, ero YacTHOW
XW3HW, NMUBO cBedeHWn, co3garoLmx yrpody Ans ero 6e3onacHoOCTU, ecnn co OHSA
CcO34aHus OOKYMEHTOB, CoAepXalux Takme cBedeHud, npowsio He bonee 75 nert, a
orpaHu4eHue Ha SOCTYN K TakuM CBeAEHUSIM HE OTMEHEHO B YCTaHOBIIEHHOM NOPSKE;

3) 3anpawwmBaemas nHpopmaums He OTHOCUTCA K MHpopMaLumn, cogepxallencs
B apXMBHbIX AOKYMEHTaX, XPaHALWMNXCSA B BEOOMCTBEHHbIX apXvMBax OopraHa MeCTHOro
camoynpaBneHns u MyHUUMnanbHOM apxmBe MyHULMNanbHOro obpasoBaHus (ganee —
MYHMLUMNANbHbIA apXuB);

4) 3anpoca 0 gonycke K JOKYMEHTaM, Haxo4sWMMCH B HEYOOBETBOPUTENBHOM
PM3MYECKOM COCTOAHUN, MPU OTCYTCTBMM MUCbMEHHOIO paspelleHnsa 3aBeayroLero
OTAENOM MyHMUMNANbHON CAYXObl U OpraHM3auMoOHHON paboTbl Ha AOMNYCK K TaKnm
AOKYMEHTaM.

Mopsaok, pasmep U OCHOBaHUSA B3UMaHUS rocy4apCTBEHHOW MOLUMUHBLI UITU UHOW
nnaTbl, B3MMaeMoW 3a NpeaocTaBneHne MyHMUUnanbHon ycnyru



24. MyHuumnanbHas ycnyra npegocrasnserca 6ecnnaTtHo.

TpeboBaHUsi K MOMELLEHUsIM, B KOTOPbIX MpeAocTaBnseTcss MyHuUMnanbHas
ycnyra

25. 3gaHve, B KOTOPOM HEMOCPEACTBEHHO NpefoCTaBnseTcs MyHuuunanbHas
ycriyra, pacrnonaraetcd C Y4eTOM TPaHCMOPTHOW [LOCTYMHOCTU (Bpems nyTu Ans
rpakgaH OT OCTaHOBOK OOLLEeCTBEHHOro TpaHcrnopTa cocTaBnsieT He Gornee 15 MUHYT
newuMm xoaom) nm obopynoBaHO OTAEeNbHbIMM BXxogamu aAna cBobogHoro goctyna
3aaBUTENEN B NOMELLEHME.

LleHTpanbHbin BXxO4 B 3gaHve obopygoBaH WHGOPMALMOHHOW Tabrmykom
(BblBECKOW), coaepxaLLen MHpopMaLnio 0 HAaMMEHOBaHUN U rpadmke padoThbl.

25. Ha Tepputopumn, npwunerarowen K MecTopacnonioXeHuto AOMUHUCTpaumnm
OkTabpbCKOro  MyHMUMNANbHOrO panoHa, obopyaylTcsa MecTa Ans  NapKOBKU
aBTOTPAHCMNOPTHbLIX CpeacTB. Ha CTosiHKe OOMKHO ObITb HE MeHee 5 MecT, U3 HUX He
mMeHee 10 NpoueHTOB MeCT (HO He MeHee OHOro MecTa) - AN NapKOBKW cneuunarnbHbIX
TPAHCNOPTHbLIX CPeACTB UL, C OrpaHUYeHHbIMU BO3MOXHOCTSMWU MNepenBUKEHNS.
[ocTyn 3aaBuTENen K NapKoOBOYHbLIM MecTaM siBnsieTcs 6ecnnaTtHbIM

26. B uenax cosgaHus ycnoBun OOCTYMNHOCTM 30aHUW, NOMELLEHUIA, B KOTOPbIX
npegocTaBnaeTca MyHuuMnanbHasa ycnyra (ganee — 3gaHus), U yCrioBUn JOCTYMHOCTU
MYHUUMNANbHOW ycnyrn nHeanuaam, AgMmHncTpaumsa OKTABpbLCKOro MyHUUMNANbLHOMO
panoHa) obecneymBaer:

ycrnoBust gna  6ecnpenaTcTBEHHOro AOCTyna K 34aHusM, a Takke Ans
BGecnpenaTCTBEHHOroO NOSIb30BaHMSA CpeAcTBaMmn CBA3N U MHGOpPMaLmK;

BO3MOXHOCTb CaMOCTOATENbHOMo NepeaBuXeHna rno TePPUTOPUN, Ha KOTOPOM
pacnosioXeHbl 30aHUs, a Takke BXxoda B Takve 34aHNS U BbIXO4a U3 HUX, B TOM YucChe C
NCMNonb30BaHMEM Kpecna-KONACKu;

CONpPOBOXAEHNE NHBANMOO0B, UMEKLLMX CTOMKME PAaCCTPOMCTBA (PYHKLUNN 3pEeHUs
N CaMOCTOSATENBHOrO NepeaBuXeHNs, N OKasaHne UM NOMOLLN B NepeaBUKEHUN;

Hagnexawee pasMmelleHve obopyaoBaHUs UM HocuTenenm WHdopmauum,
HeobxoauMbIx Ans obecneveHna 6ecnpenaTCTBEHHOro 4OCTyNa UHBaNMAo0B K 30aHUsM
N Kycriyram C y4eTOM OrpaHUYEeHUn NX XNU3HeOeATENbHOCTY;

aybnupoBaHue HeobxoauMoW ANA  MHBaNWOOB 3BYKOBOW U 3pUTENbHOM
MHOpMaUUK, a TakkKe Haanucen, 3HaKoB WM MHOWM TEKCTOBOWM W rpaduyeckon
MHOPMaUUKN 3HaKamMK, BbINOSIHEHHLIMU penbedHO-TOYEYHbIM WpUdTOM Bpainns,
[A0MyCK cypaonepeBof4vnka u TMdriocypaonepeBoaymka;

Aonyck B 34aHMa  cobaku-npoBOAHMKA  MPUM  HanMUuuu  OOKYMEHTa,
noaTBepxaatoLlero ee crneuvanbHoe obyyeHWe W BblgaBaemMoro no ¢opme u B
nopsgke, KoTopble onpefenawTcsa deaepanbHbiM OpraHoOM UCMOMHUTENBHOW BacTw,
ocyLLecTBNALWMM PYHKLMM NO BbipaboTke 1 peanusaumm rocygapCTBEHHOW NOSIUTUKN
M HOPMaTMBHOMY MNPaBOBOMY perynupoBaHuMi0 B cdepe coumanbHOM  3aluThbl
HacerneHus;

oKasaHuMe MnoMoWwM WHBanNuaam B npeogoneHnn 6HapbepoB, MeLLaoLWwmx
NONTYYEHUIO MU YCIYr HapaBHe C ApYrMMuU nnuamMu.

B cnyyaax, ecnu cywecTtBylolwmMe 30aHUA  HEBO3MOXHO  MOSIHOCTbLIO
npMcnocobuTb C y4eToM NOTpebHOCTEN MHBANNOOB, COOGCTBEHHUKMN 3TUX 30aHUN OO0 UX
PEKOHCTPYKUMN UMW KanuTanbHOrO PEMOHTa AOSTDKHbl MPUHUMATb COrflaCoBaHHbIE C
OAHMM 13 OBLLECTBEHHbIX 0ObEeAUHEHNN NHBaNMAOB Mepbl Ansa obecneveHus goctyna
WHBANUMAOB K MeCTy MpedocTaBfeHns MyHuumnanbHown ycnyru nuvbo, korga 370
BO3MOXHO, obecneuntb npegocTaBfieHne MyHUUMNAnbHOM  yCryrm MO MecCTy
XUTenbcTBa MHBanuga unn B AUCTaHUNMOHHOM PEXUME;



27. Mecta oOxupaHuss B oO4Yepeau Ha npeacraBfieHne unm  nosiyvyeHue
AOKYMEHTOB KOMMOpTHble AnA rpaxgaH, obopyaoBaHbl CTyNbsAMU (KpecerbHbIMU
CeKuMaMMU, CKaMbsMK), MeCTaMmn 0B6LLLECTBEHHOIO NOSIb30BaHMS.

lMomeLlleHns npuema rpaxgaH obopyaoBaHbl MHPOPMALUMOHHBIMK Tabnnykamu ¢
yKasaHnem:

HanMeHoBaHNA CTPYKTYPHOro nogpasgerneHus opraHa MEeCTHOro
camoynpasfeHus;

HOMepa NOMeLLEHNS;

dhamMmnmm, UMeHn, OTYeCTBa U JOIMKHOCTU CneumnanuncTa;

TEXHUYECKOro nepepbiBa (Mpy HaNU4uK);

Mpuem rpaxpaH ocyLLeCcTBASIETCS B crneumanbHO BblAENEHHbIX NS 3TUX Lenen
NOMELLEHNsIX, BKIYawwWmMx B ceba Mecta Ana  3anofiHeHWst [OOKYMEHTOB U
NHPOPMMPOBaHMSA rpaxaaH;

[MomelLeHns COOTBETCTBYIOT YCTAHOBMEHHLIM CaHUTapHO-3MMAEMNONOMMYECKUM
npaBunam wn obopyooBaHbl CpeacTBaMuM  NOXAPOTYLUEHUS W OMOBELLUEHUS O
BO3HMKHOBEHWUWN Ype3Bbl4aHOW CUTyauuu;

Kaxpoe  paboyee  Mecto  cneywanucta  obopygoBaHO — TenedOoHOM,
nepcoHanbHbIM KOMMNBIOTEPOM C BO3MOXHOCTbIO OCTyNa K MHGOPMaLUMOHHbLIM Ga3am
AaHHbIX, NeYaTalLwmm yCTPOUCTBaM;

28. Ha nHdopmaumnoHHbIX cTeHAax pasMellaeTca cneayrowaa ntHgopMauus:

WHOpMaUUa O MecTe HaxoxaeHna u rpaduke paboTbl (AgMUHUCTpaLUn
OkTaBpbCKOro MyHUUMNANbLHOIO PanoHa;

cnpaBoyHble TenedgoHbl AgmuHucTpaumm  OKTAGPBLCKOrO  MyHMLMNANbHOMO
panoHa B TOM 4yucne Homep TenedoHa-asToMHdopmaTopa (Mpy HanM4mMm TEXHUYECKOMN
BO3MOXHOCTH);

agpec ouumanbHoro camta AgMmumHucTpaumm OKTAO6PbCKOro MyHMLMNANbHOMO
pannoHa B ceTn WHTepHeT, coaepxawero wuwHoOpMauMio O npeaocTaBneHnn
MyHMUMNANbHOW  yCryrM W yCryr, KOTopble ABAAKTCA  HeobxoouMbiMn U
obas3aTenbHbIMU ANA NPeaoCTaBeHNs MyHUUMNANbHOW YCNyri, agpeca 3neKTPOHHOW
noyYThl;

NnopsiAoK NonyyeHns nHopmMaumm 3asBntensammn nNo Bonpocam npeaoctaBneHuns
MYHMUMNANbHOW  yCryrM W YCnyr, KOTOpble ABASAKTCA  HeobxoouMbiMn U
obssatenbHbIMM ANS nNpefocTaBfeHnUsT MyHUMUMNANbHOW YCIyrn, CBEAEHUW O Xone
npeaocTaBneHna MyHUUMNANbHOM yCcnyru, B TOM 4uCrie C  UCMNONb30BaHUEM
degepanbHON  rocygapCTBEHHOM MHGOPMAUMOHHOM cucTembl «EAWHBING  nopTan
roCydapCTBEHHbIX W MYHUUMNANbHbIX  ycnyr  (QYHKUWR)», permoHarnbHom
MHOPMaUNOHHOM cuctemMbl « EguHbIN noptan KoctpomMckon obnactuy.

CpokM OXuaaHuss B odepeau Mpu  nogade 3asiBNEeHUs O MpeaocTaBreHun
MyHULUMNAnbHOW YCnyru, nonyyYeHust pesynbTaTa npeaocTaBieHus MyHMUMNanbHON
yCryru, peructpaummn 3asBrneHus

29. MakcumarnbHbIA CPOK OXWAaHMA B o4epean npu nopjade 3asiBrieHus u
AOKYMEHTOB, HEOOX0AMMbIX ANsi NpeJoCTaBNeHNs MyHUUUNAnbHOW yCryru, cocTasnseT
15 MUHYT.

MakcumarnbHbId  CPOK OXMAAHMA B O4epean rpu MoryvyeHun pesynbstarta
npegocTaBneHnsa MyHMLMNanbHOW ycrnyrn coctaBnseT 15 MUHyT.

30. Cpok peructpaumm 3asBreHUs 3asBuTens O MpegocTaBneHum
MyHUUMNanbHOW ycnyru coctaBnsaeT 1 AeHb.

Bo3MOXHOCTb npenBapMTeanoﬁ 3anucu 3asBuUTenen



31. 3agButensm pgomkHa ObiTb  npegocTaBrieHa  BO3MOXHOCTb — AnNs
npeaBapuTenbHON 3anncu  Ha npegocTaBrieHne [OOKYMEHTOB AN MOnyYeHus
MYHUUMNANbHOM YCnyrn u (Mnu) ans nonyyeHus pesyrnbTata MyHUUMNAanbHOW YCIyri.
MpepBapuTenbHaa 3anncb MOXET OCYLLeCTBMATbCA 3asBuUTeneM npu  nnM4HOM
obpaweHun, no TenedgoHy: (49451) 2-11-86, a Takke NOCPeACTBOM 3anmcu C
NCNOSIb30BaHNEM pervMoHanbHOW MHMOPMaLMOHHOM cucTembl «EanHbING nopTan
Koctpomckon obnactuy.

32. lMpwn npegBapuTenbHON 3anucu 3asBuTenb cooblaeT cBOM hamMununilo, Ums,
OTYeCTBO (NpPU Hanuyuu), agpec MecTa XUTenbCTBa, KOHTaKTHbIN TernedgoH u
Xenaemble Oaty M BpeMsa npeactaBfieHus AOKYMeHTOB. [MpeaBapuTtenbHas 3anuchb
OCyLLecTBNAeTCa nyteM BHeceHus nHopmauumm B XKypHan npenBapuTenibHOM 3anucu
3aaBuUTENen, KOTOpbIM BedeTcs Ha OyMaXHOM WM 9MNEKTPOHHOM  HOCUTENSX.
3assutenio coobliaetca gata M Bpems NpeacTaBrieHus JOKYMEHTOB Ha MonyveHue
MyHMUMNANbHOW YCryrm n Homep kabuHeTa npvema AOKYMEHTOB, B KOTOPbLIA criegyeT
obpaTtuTbCA, a Takke gaTa U Bpems MonyvyeHus pesynbrata MyHULMNanbHOW yCriyrn u
HoMep kKabuHeTa Bblgaun pesynbTata MyHUUMNANbHOM YCIyru, B KOTOpbIA cnegyet
obpatntbca. B cnyyae ecnu  3asBUTENEM  UCNOMb3yeTCA  BO3MOXHOCTb
npeaBapuTenbHOM  3anncu  Ha npeactaBfieHne  OOKYMEHTOB Ans  MOnyvYeHus
MYHUUMNANbHOW YCNyrn u (Unn) gns nosiyd4eHust pesynbtata MyHULMNansHOM yCryrn ¢
NCMNOSIb30BaHNEM pPEervMoHanbHOW MHMOPMALMOHHOM cucTembl «EanHbING nopTan
KocTpomckon obnactm» emy HanpaBnsieTcs yBeAOMSEHWe O npubnmxkeHuuM aatbl
noaayv AOKYMEHTOB U (MNN) Nony4YeHus pesynbTaTa MyHULMNAneHON YCNyru.

MokasaTenu JOCTYMHOCTU M Ka4ecTBa NpeaoCTaBeHUs MyHULMNanbHON yCryru

33. lNokasaTensMu oueHKN OCTYNHOCTU MYHULMNANbHOW YCyrn ABNATCA:

1) TpaHcnopTHas AOCTYNHOCTb K MecTaM NpeaoCTaBNeHns MyHULMNanbHON
yCnyru;

2) BpemMs o0OwWeHus C [OMMKHOCTHBIMW  NUuaMuM  npu  NpeaocTaBneHnn
MYHULMNANBHOW YCIyrn He LOSMKHO npeBbiwaTth 15 MUHYT;

3) KONMM4ecTBO HEOOXOOAMMbIX W [OCTATOYHbIX MOCELEHUA 3asBUTENEM
AgmuHuctpaumm  OkTA6pbCKOro  MyHMUMMANbHOMO  panoHa  Ang  noryyvyeHus
MYHMLUMMNANbLHOW yCNyru He nNpeBbillaeT 2 pas;

5) npepocTtaBneHve MyHUUMNANbLHOW YCAYTM MOXET OCYLLeCTBNATbCA B
9NEKTPOHHOM BMAE C WCMONb30BaHMEM pPernoHanbHoOW MHGPOPMALMOHHON CUCTEMBI
«EamHbin noptan Koctpomckon obnactmy;

6) pasmelleHne uHopMauMm O Mopsiake MNpefocTaBneHus MyHUMUMnanbHOM
ycnyru Ha oduumnansHoMm cante AamuHmnctpauumn OKTA6pbCKOro  MyHUUMMANbHOMO
parnoHa.

34. lNokasaTensamMm OUEHKN KadecTBa NpefoCTaBfeHMs MyHUUMNANbHOW yCnyru
ABNAOTCSA:

1) cobnogeHne ctangapTa NpeaocTaBneHNs MyHULUNANbLHOW yCnyru;

2) OTCyTCTBME MOAAHHbLIX B YCTAHOBMIEHHOM MOpsiAKe Xanob Ha pelleHus nnm
penctens (6e3gencteune), MPUHATBIE WUAW OCYLIECTBMEHHbIE MpPU NPenoCTaBfeHum
MYHMLMNANbLHOW yCnyru;

3) BO3MOXHOCTb MOMy4YeHUs 3asiBuTenemM nHpopmauumn o xoae npeaoctaBreHuns
MYHMUMMNANbLHOW  ycryru, B TOM 4uCfle C WUCNOMb30BaHMEM  PernoHanbHOM
nHpopmaumnoHHon cuctembl «EamHbin noptan KocTtpomckon obnactmy», a Takke
pelleHnn o npegocTaBneHnn nmbo ob oTkasze B NpeaoCTaBNEHUN MyHULMMNANbHOM
yCnyru B BUAE 9NEKTPOHHOro obpasa AOKYMeHTa, MOAMMCAHHOrO YNOfHOMOYEHHbIM
NINLIOM C UCMNONb30BaHNEM 3NIEKTPOHHON NOANNUCH;



4) nonydvyeHve 3aaBUTENEM pesynbTata nNpeaocTaBneHna MyHULMNaribHOW
yCriyrm no ero >xenaHuw nmbo B 3NEKTPOHHOM popme, 3aBEpPEHHOW 3SIEKTPOHHOM
NoAMNUCBbI0  YNONMHOMOYEHHOrO AOSMKHOCTHOrO Nnuua, nMbo B dopmMe AOKYMEHTa Ha
BymaxxHOM HocuTene.

Pasgen 3. CocTtaB, nocnenoBaTesnibHOCTb U CPOKMU
BbIMNOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp, TpedboBaHUA K
nopsiaKy UX BbINONIHEHUSA, B TOM YUCIle OCOOEHHOCTHU
BbIMNOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp B 3NIeKTPOHHOMN

¢dopme

36. lMpepocTaBneHne MyHULMNanbHOW YCIyrn BKNoYaeT B cebsa cnepyrolime
aZiMUHUCTPaTUBHbIE Npouenypsbl:

1. npuem n peructTpaumst JOKYMEHTOB 3asBUTENS;

2. pacCMOTpeHWe [OOKYMEHTOB 3asaBUTENd WU MPUHATME pelleHuss o
npegocTasneHnn NMbo ob oTkase B NpeJoCcTaBNeHNN MyHULMNANbHON YCNyru;

3. BblJaya 3asBUTeENo pesynbTaTta npegocTaBneHns MyHULmunanbHOW yCryri.

Brnok-cxeMa npefocTaBneHnst  MyHWUMnanbHOW  ycryrM  npuvBedeHa B
npunoxeHun Ne 2 Kk HacTosiLLeMY aAMUHUCTPATUBHOMY PErfameHTy.

Mpuem 1 pernctpaums JOKYMEHTOB 3asiBUTeENS

37. OcHoBaHMeEM [fna Havana agMWHUCTPATUBHOW npoueaypbl npuema wu
perncTpauumn JOKyMEHTOB siBNSeTca obpaweHne 3aaButens B AOMUHUCTPaUMIO
OkTABpbCKOro MyHULMNANbLHOIO paroHa NoCcpPeaCcTBOM:

1) nuyHoro obpalleHna C 3anpocoM U AOKyMeHTamu, HeobxoaumbiMu AOfs
npeaocTaBneHna  MyHuuunanbHoW ycnyru, B  AgmMuHuctpauuto  OkTabpbckoro
MYHMUMNANbHOIO panoHa;

2) no4YTOBOro OTMpPaBIieHMs 3anpoca U  AOKYMEHTOB, HeobOXoaumbIX Ans
npeaocTaBnNeHNsa MyHULMNANbHOW YCNYru;

3) HanpasneHus 3anpoca u OOKYMEHTOB no MHGOPMaLMOHHO-
TENEeKOMMYHUKALMOHHBIM ~ ceTsiM  ofwero  goctyna, BKMYask  pervoHarnbHyH
NHopMaunoHHyto cuctemy «EguHbin noptan Koctpomckon obnactm» B Buage
ANEKTPOHHbLIX AOKYMEHTOB, NOANMUCAHHbBIX COOTBETCTBYIOLLEN ANIEKTPOHHOM MNOAMUCHIO.

38. Tlpu nuyHOM oOpaweHnn 3asaBuTenb obOpallaeTcs B NPUEMHYIO
AgMmnHmncTpaumm OKTABPLCKOro MyHUUMMNANBHOIO panoHa.

Cneunannct, OTBETCTBEHHbIN 3a MPUEM N PErMCTPaLMIO JOKYMEHTOB:

1) yoocToBepSET SIMYHOCTL 3asBUTENS;

2) npoBepsieT  AOKYMEHT, noaTBepXaaroLLmm NOSIHOMOYNS nuiua,
obpaLaroLlerocs ¢ 3anpocoMm O NpedocTaBleHnn MyHUUMNAanbHOW yCcnyru, B crnydae
ecnnm C 3anpocoM O nMpeaocTaBneHuuM MyHuuMnanbHOW ycnyrm obpalaertca
npeacraBUTENb 3asBUTENS,

3) ecnu 3asBUTENEM He NpefoCTaBeHbl KON AOKYMEHTOB, HEOOXOAMMbIX ANns
npenoCcTaBNeHns MyHULMNANbHOW yCcnyrm npou3BoguMT KOMMPOBaHWE OpUIMHanoB
AOKYMEHTOB, YAOCTOBEPSIET KOMUM OOKYMEHTOB HaOMUCbIO «KOMWSA BepHa», LaTown,
NINYHON NOANUCHIO, LITAMMNOM (MevaTbio);

4) Npu OTCYTCTBUM Y 3asiBUTENS 3anOfIHEHHOrO 3anpoca UM HenpaBWUilbHOM ero
3anonHeHun, nomMmoraeT  3asfABUTEN0  3anofiHUTL 3anpoca UnNn  3anoriHaeT  UX
CaMOCTOATENbLHO 1 NpeacTaBnaeT Ha NOANMUCH 3asBUTENIO;
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5) B cnyyae BbIBNEeHUS HeOOCTATKOB YBeAOMMSAET 3adABUTENS O Hanuyuu
NPenaTcTBUN  ONs  NpedoCTaBNeHns  MyHUuMnanbHOW  ycriyru, oObscHAeT emy
cogepXaHne BbISIBIEHHbIX HEOOCTaTKOB, MpeafnaraeT MpuvHATb Mepbl MO KX
ycTpaHeHuto. [pu XenaHum 3aaBuTENs YCTPaHUTb HeJoCcTaTkKM W NPensTcTBUS,
npepeaB npouenypy nogayu 3anpocaun  [OOKYMEHTOB Onsd  npefocTaBreHus
MyHMUMNANbHOW yCryrn, Bo3BpaljaeT eMy 3anpoc U NpeacTaBfieHHbI UM KOMMMEKT
AOKyMeHTOB. Ecnn 3asiBuTenb HacTamBaeT Ha npueme 3anpoca u [OOKYMEHTOB AN
npeaocTaBneHna MyHUUMNanbHOW YCnyru, MpuMHMMaeT OT Hero 3anpoc BMecTe C
npeacTaBneHHbIMU JOKYMEHTaMu, NpY 3TOM B pacrnucke O noflydeHuun JOKYMEHTOB Ha
npegocTaBneHne MyHULMNanbHON yCryrn NnpoctaBnaeT OTMETKY O TOM, YTO 3asBUTESO
AaHbl Pa3bACHEHNA O HEBO3MOXXHOCTWU NpeaoCTaBfieHUss MyHUUUNANbHOW YCyru n oH
npegynpexaeH O TOM, YTO B MpedoCTaBNeHUW MyHUUMNanbHOW ycnyrn emy 6yaet
OTKa3aHo;

6) NpMHMMaeT N perucTpupyeT NOCTynMBLIMI 3anpoc B XKypHane perncrpauuu
3anpocoB MO WHGOPMAUNOHHOMY OGecneyeHuto 3asiBUTENEen Ha OCHOBE apXUBHbIX
OOKYMEHTOB, XpaHSAWMXCA B  BEOOMCTBEHHbIX apxXxuBax OpraHoB  MECTHOrO
camoynpasrneHusi U (MnNn) B MyHULMNANbHOM apXuUBE;

7) ckaHupyeT npefocTaBfieHHble 3asBUTENEM 3anpoCc U OOKYMEHTbI, 3aHOCUT
3NEKTPOHHbIE 0bpa3bl AOKYMEHTOB B YYETHYHO KapTO4yKy oOpalleHUsa 3NeKTPOHHOro
XypHana pernctpauumn obpalleHunin (Mpy Hannunm TEXHUYECKNX BO3MOXKHOCTEN);

8) ohopmnsieT pacnucky o npueme OOKYMeHTOB. Pacnvcka ¢ oTmMeTkon o aaTte
nprema AOKYMEHTOB, C yKa3aHWeM NnepeyHs JOKYMEHTOB, MOMYyYEHHbIX OT 3asBUTENS U
nepevYHs [OOKYMEHTOB, KoTopble 6yayT nonydyeHbl AamuHuctpaumen OKTS6pbCKoro
MYHMUMNANbHOIO panoHa CaMOCTOSATENbHO, BpyYaeTCs 3asBUTENIO U HanpaBnseTcs
€My MOYTOBbIM OTNPaBEHNEM;

9) nHdopMUpPYET 3asaBUTENS O CPOKaxX U cnocobax NonyvYeHns MyHuMUMnanbHOM
yCnyru;

10) B cny4ae nOCTynfeHWUst MOMIHOTO KOMMMEeKTa [JOKYMEHTOB, nepepaet
nX cneynanucTy, OTBETCTBEHHOMY 3a paCCMOTPEHNE JOKYMEHTOB 3asBUTENS.

39. Npwn nocTynneHnn 3anpoca no noyTe crneunannct, oTBETCTBEHHbBIN 3a NpUemM
N perncTpauuio 4OKYMEHTOB, BCKPbIBAET KOHBEPT U perncTpupyeT NoCTynMBLLWK 3anpoc
B KypHane perucrtpauumu 3anpocoB No MHAPOPMaUMOHHOMY ObecneyeHunto 3asiBuTenemn
Ha OCHOBE apXMBHbIX OOKYMEHTOB, XPaHSALMXCA B BEAOMCTBEHHbIX apXxvBax OpraHoB
MECTHOro CcamMoynpaBfieHuss 1 (MnM) B MyHMUMNANbHOM apxuBe U B MNopsake
AenonpousBoacTea, YCTaHOBJIEHHOM B AAMUHUCTpaUuK OkTabpbckoro
MYHMLMNANbHOIO panoHa, a Takke

1) ckaHupyeT npedoCTaBrfieHHble  3asiBUTENEM  JOKYMEHTbl,  3aHOCUT
9NEKTPOHHblIe 00pa3sbl AOKYMEHTOB B YYETHYH KapTO4Ky OOpalleHUs 3neKTPOHHOro
XypHana pernctpauumn obpatleHunin (Mpy Hannunm TeXHUYECKNX BO3MOXXHOCTEN);

2) nepepjaeT [AOKYMEHTbl Cneunanucty, OTBETCTBEHHOMY 3a pacCMOTpeHue
AOKYMEHTOB 3asaBUTENS.

40. OcobeHHOCTM NpuemMa 3anpoca M OOKYMEHTOB (CBeLEHWN), NOSYYEHHbIX OT
3asBuTens B oopme INEKTPOHHbIX AOKYMEHTOB.

Mpn nocTynneHnn 3asBneHns B 3NEeKTPOHHON OopMe Yepe3 pervoHarnbHyHo
MHOpMaUNOHHYD cuctemy «EgmHbin  noptan  Koctpomckon obnactm»  mnm
oPULManbHYIO 3MEKTPOHHYI0 nouTy AgmMuHucTpaumm OKTAG6PbCKOro MyHMLMNANbHOMo
panoHa cneuuanuncTt, OTBETCTBEHHbIN 3a MpUeM W perucTpauuio  OOKYMEHTOB,
OCYLLIEeCTBNAET NPMEM 3arnpoca 1 JOKYMEHTOB C y4ETOM CreayrLmnx 0CO6EHHOCTEN:

1) odopmnseT 3anpoc U 3NEKTPOHHbIE 00pasbl, MOMyYEHHbIX OT 3asiBUTENS
OOKYMEHTOB (CBeOEHUM) Ha OyMakHbIX HOCUTENSX, 3aBepsieT MX HaAMUCbI «KoMnus
BepHa», faTon, NOoANUCHIO U NeYaTbio;



2) perucTpupyeTt 3anpoc B Kyprane perncrtpauum 3anpocos no
NHPOpMaUNOHHOMY oObecneyeHno 3asBUTENEN Ha OCHOBE apXMBHbIX [LOKYMEHTOB,
XPaHSALNXCA B BEAOMCTBEHHbIX apXMBax OpraHoB MECTHOro caMoynpasrieHns n (unu) B
MyHMLUMMNANbHOM apxuBe. Pernctpaums saasneHus, ChOpPMUNPOBAHHOTO n
OTMpaBfeHHOro 4Yyepes3 pervoHanbHy MHMOPMAaLUMOHHYK cucteMy «EOuHbIMG nopTan
KocTpomckon obnactu» unn oduumanbHyl 3fEKTPOHHY nouTy AMUHUCTpaumm
OKTABGPBLCKOro MyHUUMNANbHOrO paloHa B BbIXOAHbIE AHW, NMpa3fgHWYHbIE AHW, nocne
OKOHYaHuA paboyero gHA cornacHo rpaduky paboTbl AgMUHUCTpaumm OKTS6pbCKOro
MYHMLMMNANbHOIO panoHa NpoM3BOAMTCS B creaylowmnn paboumii aeHb;

3) oTKasblBaeT B perucrpauum 3anpoca (C nocrneaywmm HanpasneHnem
yBeOMIIEHNSA B 3NIEKTPOHHON hopMe) B Cryyasx ecriu:

ecnn 3anpoc W [OOKYMEHTbl B 3NEKTPOHHOMW opMe noAanucaHbl C
NCMNonb30BaHMEM 3NEKTPOHHOW NOAMUCU, HE NpUHaANexallen 3agaBuTento;

ecnu 3anpoc NOCTynun ¢ NyCTbiIMW NONsSMKN, 06a3aTenbHbIMU AN 3aN0STHEHUS;

K 3anpocy B 3M1eKTPOHHOM hopMe NpuKpenseHbl CKaHUPOBaAHHbIE 3NEKTPOHHbIE
obpasbl JOKYMEHTOB, HE COOTBETCTBYHOLLUNE NEPEYHIO AOKYMEHTOB, HEOOXOANMbIX AN
npegocTaBneHns  MyHUUMNanbHOW  yCriyrn, nNpegycMOTpPeHHOMY  nyHkTom 14
HacToslWero agMUHUCTPATMBHOIO  perfnamMeHtTa W (unu) He  NoAMUCaHHble
COOTBETCTBYHLLEN INEKTPOHHOWN NOAMNUCHID;

BblABNIEHNEe B pesynbTaTte MNPOBEPKN  YCUITIEHHOW  KBanNnUUMPOBaHHOW
9NEeKTPOHHOM MOANUCU HecobnoaeHUs YCTaHOBIEHHbIX cTaTben 11 depeparnbHoro
3akoHa oT 6 anpens 2011 roga Ne 63-©3 «O6 3neKkTpOHHOW MOAMUCK» YCNOBUW
NpuU3HaHUA ee 4eNCTBUTESTbHOCTN.

He nosgHee paboyero [OHA C€O [OHA HanpaeBfneHWs Takoro 3anpoca
AgmMmnHmncTpaumna OKTSOpbCKOro MyHUUMMNANbHOIO pavioHa HanpaenseT 3asBUTENto Ha
YyKa3aHHbI B 3anpoce agpec ANEeKTPOHHOM NoYTbI (MPU HaNn4uMu) 3assuTensa Uim NHbIM
yKasaHHbIM B 3anpoce crnocobomMm yBeAoMIeHNe C yKkaszaHneM AOMNyLWEeHHbIX HapyLleHun
TpeboBaHUN, B COOTBETCTBUU C KOTOPbIMU JOITMKHO OblTb NpeAcTaBneH 3anpoc;

4) yBegoMnseT 3aaBUTENs NyTeM HanpasfeHua yBeAOMSIEHUSI O MOfyyYeHun
3anpoca, NOAMMCaHHOIo ANEKTPOHHOW NOANUCHIO rMaBbl agMUHUCTpaLmMmM OKTS6pbCKOro
MYHUUMNANbHOro panoHa (ganee - aNeKTpPoHHas pacnucka). B anekTpoHHoOW pacnucke
yKasblBaloTCH BXOOALLMNA perncTpaunoHHbIv HOMep 3anpoca, aaTta
nosly4eHus 3anpoca 1 nepedeHb npunaraembix K HEMy JOKYMEHTOB, a TakKe nepeyeHb
HaMMeHOBaHUW pannoB, npeacTaBfieHHbIX B )OpPME ONEKTPOHHbIX AOKYMEHTOB, C
yKaszaHnem nx obbema. OnNeKTpoHHas pacnmcka HanpaenseTcs ykasdaHHbIM 3adaBUTenemM
B 3anpoce crnocobom He nosgHee paboyero AHs, Criedylowero 3a AHEM MNOCTYNNEHUs
3anpoca B AoMuHucTpaumio OKTa6pbCKOro MyHULMNANbLHOMO panoHa;

5) nepepmaet cneuvanucTty, OTBETCTBEHHOMY 3@ pPacCMOTPEHME [LOKYMEHTOB
3asBUTENS, 3apErMCTPUPOBAHHBIA KOMMMEKT JOKYMEHTOB.

41. Pe3ynbTaToOM MUCNOSTHEHUA aAMUHUCTPATUBHOM NMpoueaypbl ABASETCH Npuem
n peructpaums B JKypHane peructpauum 3anpocoB MO MH(OPMaLMOHHOMY
obecneyeHno 3asBUTENEN HA OCHOBE apXMBHbIX [OOKYMEHTOB, XpaHSALWMXCA B
BEJOMCTBEHHbIX apxvBax OpraHoB MeCTHOro camoynpaeBneHus wun (unM) B
MYHUUMNANbHOM apxuBe 3anpoca O nNpefocTaBfieHUM  MyHUMUMMNANbLHOW  ycnyrm c
npunaraembiMu K HEMY OKYMEHTaMU 1 nepegada nx cneumnanucty, OTBETCTBEHHOMY 3a
paccMOTpeHne JOKYMEHTOB 3aaBuUTeNs, NMbo yBegoMneHe 3aaBUTENS B NIEKTPOHHOM
dopme 06 OTkase B permcrpauum 3anpoca.

MakcumarnbHbIA CPOK WCMOMHEHUS agMUHUCTPAaTUMBHbLIX OEWCTBUW cocTaBndeT
15 MUHYT.

MakcumarnbHbIN CPOK UCMNONMHEHUS aAMUHUCTPAaTUBHOW npoueaypbl coctasnseT 1
OEHb.



PaccmoTpeHne  OOKYMEHTOB  3asBUTENS W MPUHATME  pelleHust O
npegocTaBneHnn nNmbo o6 oTkase B NpeAoCTaBneHn MyHUUMNANbLHOW yCryru

42. OcHOBaHMEM [N Havana agMWHUCTPATMBHOW Mpouenypbl pacCMOTPEHUs
AOKYMEHTOB 3asiBUTENSA U MNPUHATUS pelleHns O npegocTaBneHun nubo o6 oTkase
B NpeaoCTaBneHn MyHUUMNanNbHOW YCryrm 4BRASETCH MNorfydeHue [OOKYMEHTOB
crneunanucTomM, OTBETCTBEHHBIM 3a paCCMOTPEHNE JOKYMEHTOB 3asBUTENS.

43. [llpn nocTynneHun [OOKYMEHTOB Creunanuct, OTBEeTCTBEHHbIN 3a
paccMOTpeHNe [OKYMEHTOB 3asBWUTENd, YycTaHaBnuBaeT npeaMeT obpalleHus
3aaBuTens.

44. OcywecTBnas pacCMOTpeHWe [OKYMEHTOB 3asBuTens, cneuuanucr,
OTBETCTBEHHbIN 3@ pacCCMOTPEHME AOKYMEHTOB 3asBUTENS:

1) npoBepseT MOMHOTY NpeacTaBfeHHbIX [OOKYMEHTOB WM COOTBETCTBUE WX
yCTaHOBMEHHbIM TpeboBaHMAM B COOTBETCTBMM C MNYHKTOM 16 HacTosuwero
afiMUHUCTPATUBHOIO perfnameHTa;

2) nposepseT Hanuuue y 3asBUTENd MOMHOMOYMK Ha nNpaBo obpalleHusa c
3anpocoM O npefocTaBneHnn MyHUuuMnaneHOW ycnyru (B criydae, Korga 3asiButenem
ABNAETCA lopuaMyeckoe nuuo, WnNu B Ccriydae, Korga C 3anpocom obpatllaeTtcd
npeacraBUTeSNb 3aaBUTENS);

3) ycTaHaBnMBaeT Hanuuve unuM oTcyTcTBMe B (POHAAX BEOOMCTBEHHOIO WK
MYHUUMNANbHOIO apxmBa [JOKYMEHTOB, Ha OCHOBaHUM KOTOPbIX NPeaoCTaBMsTCA
cBefeHus, 3anpallnBaemble 3asiBUTENEM;

4) B crniydae nocTynfeHus 3anpoca, He OTHOCSLLEroca K COCTaBy XpaHSLLMXCS B
AgmuHucTpaumm OKTA6PbCKOro MyHULMNANbHOIO panoHa Unn MyHUUUNnansHOM apxmBee
OOKYMEHTOB, B TeyeHWe 5 KaneHgapHblXx [OHEW C MOMeHTa e€ero perucrpauum
3anpoca HanpaBngeT 3anpoc B OpraHuM3auuio, rae MOryT XpaHUTbCA [OOKYMEHTbI,
yBegomMndaeT ob aToM 3asiBuTENS.

45. Tlpn  oTCyTCTBUM  NPEdyCMOTPEHHbIX  MYHKTOM 23  HacTosWero
aAMUHUCTPATUBHOIO perfiamMeHTa OCHOBaHuMM AN OoTka3a B NpefocTaBneHun
MYHMUMNANbHOW YCIyrn cneuuanuct, OTBETCTBEHHbIN 3a PacCMOTPEeHUe AOKYMEHTOB
3asBUTENS, OCYLLEeCTBNSeT NOArOTOBKY MPOEKTa apXMBHOMW CnpaBku NMBO apXvMBHOM
KOMWK, apXUBHOW BbIMUCKM NMOO WHGOPMALMOHHOIO nucbMa nMbo TemMaTuyecKoro
ob30pa, TemaTuyeckoro nepevyHs, TemaTtudeckom  nogbopkn  BMecTe C
conpoBoAUTENbHbLIM MMCbMOM pykoBoauTens CTPYKTYPHOIo
nogpasgeneHus AgMmuHmucTpaumm OKTA6pbLCKOro MyHULMMNansHOro panoHa.

46. Mpn  Hanuuunm  NpPeayCMOTPEHHbIX  MYHKTOM 23  HacTosLwwero
aAMUHUCTPATUBHOIO perfiameHTa OCHOBaHuMM AN OTka3a B NpefocTaBneHun
MYHMUMNANbHOW YCIyrn cneunanuct, OTBETCTBEHHbIN 3a PacCMOTPEeHUe AOKYMEHTOB
3asBUTENS, OCYLLEeCTBNAET NOAroTOBKY MPOEKTa NMCbMa CTPYKTYPHOro nogpasgeneHns
AgmMmnHncTpaummn OKTAOpbCKOro MyHMLMNANbLHOro paroHa 06 oTkase B NpeaoCTaBfeHnmn
MyHUUMNanbHOM ycnyrm (ganee - nucbeMo 06 oOTKase B npegocTaBrieHun
MYHULMNANbHON yCnyru).

47. Cneumanuct, OTBETCTBEHHbIA 3a pPacCMOTpPEHME OOKYMEHTOB 3asBUTENS,
nepenaeT NPOEKT JOKYMEHTA, NOArOTOBNEHHOINO B COOTBETCTBMM C NYHKTOM 45 nnbo 46
HacTosIWero agMMHUCTPaATMBHOINO perfnaMeHTa, BMECTe C KOMMSIEKTOM [OKYMEHTOB
3aaBUTENda Ons noanucaHus rmaese agMuHucTpauumn OKTAOPbLCKOro MyHULMMNAnbHOMo
panoHa.

48. [naBa agmuHucTpauumn  OKTAOGPbCKOrO  MyHMUMMANbHOIO  panoHa
paccMatpmBaeT npenCcTaBfeHHble AOKYMEHTbl, MOAMNUCBIBAET apXMBHYK CMpPaBKy,
apXMBHYIO KOMUIO, apXMBHYIO BbINUCKY, WHOPMALWNOHHOE MUCbMO, TemMaTU4YeCcKuUn
0b630p, TemMaTuyeckunm nepedeHb WM nMcbMo 06 OTKase B nNpefoCTaBfeHUM



MyHMUMNaAnbHOW ycnyrm u obecnedmBaeT ero nepegadvyy BMeCTe C JOKyMeHTamu
3aaBuUTENa cneunanucTy, OTBETCTBEHHOMY 3a BblAayy AOKYMEHTOB 3asBUTENIO.

49. B cnydae ecnun npu  BbIMNOSIHEHUM aAAMUHUCTPATUBHLIX OENCTBUNA,
NpeayCcMOTPEHHbIX MYHKTOM 48 HacTosALWEero agMMHUCTPaTUBHOIO pernameHTa,

MmaBon agmuHuctpaumm OKTAGPLCKOrO MyHMUMMANbHOrO panoHa  Oyaer
BbISIBIEHO HECOOTBETCTBME MNOArOTOBMEHHbIX MPOEKTOB [AOKYMEHTOB HOPMaTUBHbLIM
NpaBOBbIM akTaM, yka3aHHOE [OSMKHOCTHOE NMLO CTaBUT 06 3TOM COOTBETCTBYHOLLYHO
pesoniouunio n obecneynBaeT nepegady nNpoekToB JOKYMEHTOB BMECTe C JOKYMEHTaMu
3asBUTENS creumanucty, OTBETCTBEHHOMY 3@ PacCMOTPEHWE OOKYMEHTOB 3asiBUTESS,
ONA  YCTPaHEHUSI BbISBIIEHHbIX HapyLeHWW U MOBTOPHOrO HarpasfieHus Ha
cornacosaHue 1 nognucaHuve.

50. PesynbTaToM agMWHUCTPATMBHOW MNpoLEenypbl PaCCMOTPEHUS LOKYMEHTOB
3aABUTENSA W NPUHATUSA PELLEeHNs O NpeaoCTaBNeHUN MyHUUMNANbHOW ycnyrm unu ob
OTKase B ee MNpefoCTaBfieHMM SBMSETCS MOfyvYeHue apXuBHOW CnpaBKW, apXUBHOW
KOMUW, apXMBHOW BbIMUCKN, WHAOPMAUUOHHOIO MUCbMa, TeMaTU4eCKoro nepeyHs,
TemaTtuyeckoro o63opa, TemaTudeckoM noadopks nuMbo nmucbMa 06 oOTkase B
npegocTaBneHnn MyHUUUNanbHOM YCNyru, MNOAMUCAHHOro rNnaBon agMUHUCTpaumn
OKTABPBLCKOro MyHULMNANbLHOrO pamoHa U cneunannucToM, OTBETCTBEHHbIM 3a Bblaady
AOKYMEHTOB 3asBuTento nmbo B criydae MOCTYNMeHna 3anpoca, He OTHOCSALLEerocs K
COCTaBy XpaHsawmxca B AgMuHucTpaumm OKTA6PbCKOro MyHMLMNANbHOIO panoHa unu
MYHUUMNANbHOM apxuBe [OOKYMEHTOB -HarnpasfieHWe 3anpoca B OpraHus3auuvio, rae
MOTYT XpPaHUTbCSA JOKYMEHTbI C yBeAOMIIeHMeM 06 3TOM 3asBUTENS.

51. MakcumanbHbIA CPOK UCMONHEHUA afMUHUCTPATUBHBIX EUCTBUN 15 MUHYT.

MakcnmanbHbIN CpOK NcnosiHeHns aaAMUHUCTPATMUBHOMN npouenypsbl
pacCMOTPEHNA [OOKYMEHTOB 3asiBUTENs U MNPUHATUS peLlleHna O npeaocTaBreHun
MYHUUMNANbHOW ycnyri unn ob oTkase B ee NpeaoCTaBleHnn cocTaBnsaeT 28 gHen.

Bblgavya 3asBuTento pesynbTata npegocTaBneHnss MyHUUMnansHOW yCnyru.

52. OcHoBaHMeM [fna Havana agMUHUCTPATUBHOW Mpoueaypbl  Bblgaun
3asBUTEN0  pes3ynbTata MNpedocTaBfeHnss  MyHUUMNAanbHOM  yCnyrn  SBnseTcs
noslyyeHme CcneuuanncTtoMm, OTBETCTBEHHbIM 3a Bblgayy [AOKYMEHTOB 3asABUTENIO,
apXMBHOW CrpaBKu, apXMBHOW KOMUW, apXUBHOW BbINUCKU, MHOPMALMOHHOIO NUCbMA,
TEMATMYECKOrO nepeyvHsa, TemaTudeckoro ob3opa, TemaTtmdeckom noabopku nmbo
nncbMa 06 oTkase B NpefoCcTaBneHnun MyHULMNansHOW ycnyru, nognucaHHoro Mnasown
agmuHucTpaumm OKTA6pbCKOro MyHULMNANbLHOro panoHa.

53. Cneuynanunct, OTBETCTBEHHbLIN 3a Bblgayy AOKYMEHTOB, B 3aBMCUMOCTM OT
crnocoba nony4YeHnsa pesynbTaTtoB MyHULMNANbLHON YCyrn, n3bpaHHOro 3asBUTENEM:

1) perucTpupyeTt AOKYMEHT O NpefoCTaBieHUn MyHUUMNANbHOM ycnyru (oTkase B
npenoCcTaBNeHMM  MyHMUMNAnNbHOW  ycryrn) B MNopsgke  AEenonpov3BOACTBA,
yCTaHOBIIEHHOM B AAMUHUCTpaumm OKTA6pbCKOro MyHUUMNANbHOIro panoHa;

2) yBegomnsaeTr  3aaBuTenss 006  OKOHYaHUMM  Xog4a  NpenocTaBfeHus
MyHUUMNAanbHOM ycnyrn 5obbiM 13 cnocoboB yKa3aHHbIX B 3asiBrieHun (TenedoH,
dakc, 9MeKTPOHHas noyTa WUNuM nocpeacTBOM OTMPAaBKM COOTBETCTBYHLLErO cTaTyca
yepe3 pervoHanbHy WHPOPMALUMOHHYIO cuctemy «EamHbIM noptan KocTtpomckown
obnactuny);

3) Bpy4vaeT 3asBUTEMD JWYHO, HanpaendeT MOYTOBbIM OTNpPaBfieHUEM C
yBEJOMIIEHMEM O [JOCTaBke WKW B pPErMOHanbHYyld WHPOPMALMOHHYIO CUCTEMY
«EguHbin noptan Koctpomckon obnactn» OOKYMEHT O NMpeaocTaBrneHun ycnyrm nmbo
AOKyMeHT 06 oTkase B NpeaoCTaBNeHUN yCnyru;

4) nepepaet geno cneuwanucty, OTBETCTBEHHOMY 3a Lenonpon3BoaCcTBO, AS1S
nepeaadn ero B apxms.



54. PesynbtatoMm agMWHUCTPATUBHOW nNpouedypbl  Bbldadyn  3asiBUTENIO
pesdynbTata nNpegocTaBfieHUs  MyHUUMNANbHOW  YCNyru  SABMASETCH  BpyveHue
(HanpaBneHne) 3asBUTEN0 O MNPefoCTaBNEHUN MyHULMNANbLHOW ycnyrn (OTkase B
npeaocTaBneHnn MyHULMNAIbHON yCryrn).

55. MakcumanbHbIA CPOK UCMONHEHNA afMUHUCTPATUBHBIX 4ENCTBUA 15 MUHYT.

MakcumarnbHbIA CPOK MCMOMHEHUS agMUHUCTpaTMBHOM npoueaypbl 1 pabouni
AeHb.

Pasgen 4. NMopsagok n hopmMbl KOHTPOSA 3a
npeanocTtaBreHneM MyHMLUNAaNbHON YCIyru

55. Tekywmn KOHTpONb COGNIOAEHNA U UCMOSIHEHUS  OTBETCTBEHHbLIMU
AOIKHOCTHBIMMN nmuaMmn AgMUHUCTpaLum OkTabpbckoro MYHMLMMNANbHOIO
panoHa NonoXXeHun HacTosILLEero agMMHNCTPATUBHOIO pernameHTa n WNHbIX
HOPMaTUBHbIX NPaBOBbLIX aKTOB, YCTaHaBnuBawwWmMX TpeboBaHMs K NpenoCcTaBreHuto
MYHUUMNANbHOM YCNyrn (ganee — TeKyWuh KOHTPOSib), OCYLECTBASETCA [faBow
agMunHncTpauumn OKTABPLCKOro MyHUUMNAnbHOroO panoHa, a B Nepuog ero oTcyTcTBus -
ncnonHawwmm  obazaHHocTn  pykoBoautena  AgMuHuctpaumm  OKTS6pbCKOro
MYHMUMNANbHOIO panoHa.

56. TeKkyLnn KOHTPOSIb OCYLLECTBISETCA NyTEM NPOBEAEHNA MPOBEPOK C LIENbIO
BbIIBNEHNA W YCTPAHEHMS HapyleHWn npaB 3asaBUTENEn, a Takke WHbIX
3aMHTEPECOBaAHHbIX NUL, (rpaxgaH, X oObeaAMHEeHUN N opraHM3auun, YbM npasa U
3aKOHHbIE MHTEPECHI HApYyLIEHbl NPW NPeaoCTaBeHNN MyHULMNAaNbHON yCcnyrn) (aanee
— 3aMHTEepecOoBaHHble nuua), PacCMOTPEHUHA, MOArOTOBKM OTBETOB Ha obpalleHus
3asBUTENEN N 3aUHTEPECOBAHHbIX JUL.

57. TMpoBepkn MoOryT OblTb MNMAHOBLIMUA - OCYLIECTBASATbCA Ha OCHOBAHWUU
nporpamMm NpOBEpPOK - W BHennaHoBbiMKW. [lpyn npoBegeHUM MpPOBEPKM MOryT
paccMaTpmMBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C MNPEeAOCTaBMEHMEM MYyHMUMNANbHOW
YCINyru - KOMNEKCHbIE MPOBEPKN, NN OTAENbHbIE BOMPOCHI - TEMaTUYeCKNE NPOBEPKN.

BHennaHoBasi npoBepka MNpOBOOUTCA B CBSA3M C KOHKPETHbIM ObpallueHnem
3aaBUTENS, MOCTyNfeHneM WHdopMaunm OT 3auHTEePECOBaHHbLIX NUL, O HapyLleHuUn
AENCTBYIOLLIErO 3aKOHOA4ATENbCTBA NPU NPeLOCTaBNEHMN MyHULUMNANBHOW YCIYIN.

58. KoHTponb 3a MOMAHOTOM M KayeCcTBOM MNpeaoCTaBfiEHUs MyHMUMNANbLHON
yCrnyru BknioyaeT B cebs:

nposegeHne cry>kebHblX NPOBEPOK B Crydae NOCTynneHus xanob Ha gencTeus
(6e3pencTBme) AOMKHOCTHOMO Nnua Npu NpegoCTaBNeHMM MyHUUMNANbHOW YCIyru;

BbIABNIEHNE W YCTPaAHEHWEe HapyLleHUA npaB rpaxgaH, HPUOMYECKUX nuu,
NHOMBUAYANbHbIX NPpeanpUHMMaTenen.

59. [Ins npoBeaeHus NpoBepkn opMUPYETCSt KOMUCCUS, OeATENBbHOCTb KOTOPOW
OCYLLECTBNSAETCA B COOTBETCTBMM C NSIaHOM NpoBeaeHus nposepkn. CoctaB KOMUCCUM
MW nnaH npoBeAeHus  NPOBEPKM  yTBEPXKOAlTCA  MOCTAaHOBMEHMEM  NnaBbl
agmuHucTpaumm OKTA6pbCKOro MyHUUMNANbHOro pavoHa. PeaynbTatbl AeATENbHOCTM
KomMuccum odOopMIAKOTCA B BUOE CMpaBkWM, B KOTOPOW OTMEYaloTCsl BbISIBIIEHHbIE
HegoCTaTKM U MPEeasioXeHnsas no uMx YycTpaHeHumo. CnpaBka nognucbiBaeTcs
npeacegatenemMm KOMUCCUN.

60. T[lepcoHanbHasi OTBETCTBEHHOCTb [OSPKHOCTHbIX NvL  ALMUHUCTpauuu
OKTABPbCKOrO  MyHMUMMANbHOINO  panoHa 3akpennseTcs B WX OOIMKHOCTHbIX
WMHCTPYKUMNAX B COOTBETCTBUM C TpeOOBaHUAMM 3aKOHOAATENLCTBA.

61. [HormkHocTHble nvua AgmuHucTpaumm  OKTABPLCKOro  MyHMLMNANbHOMO
pavoHa B cCryvyae HeHaanexawmx npeaocTtaBreHuUss MyHULMNAnbHOW YCnyru un (Mnwm)
NCMOMNHEHNA OOMMKHOCTHLIX 00s1I3aHHOCTEN, COBEPLLUEHUSA MNPOTUBOMPABHbLIX OEACTBUN



(6e3pencTBMs) Npu NpoBeAeHUM NPOBEPKN HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C
3akoHogartenscTtBoM Poccurickon ®eagepaumn.

62. AoMuHucTpaumna OKTABPbLCKOTO  MyHUMUMNANbHOrO panoHa BedeT y4yeT
CnyyaeB HeHaanexallero WCMOMIHEHUS1  AOSMKHOCTHbIMM  NiMuamMu  Cry>KeOHbIX
06s3aHHOCTEN, NPOBOAUT COOTBETCTBYHOLLIME CRyXeOHble MPOBEPKNM U NPUHUMAET B
COOTBETCTBUN C 3akoHodaTenbCcTBOM Poccunckon degepaumm Mepbl B OTHOLUEHWUM
TaKUX JOJTHKHOCTHbIX NNL,.

63. NpaxgaHe, ux obbeauMHEHNA U opraHusauuu BrnpaBe 06paTUTbLCS YCTHO,
HanpaBuTb obOpalleHne B NMMCbMEHHON chopMe Unu B hopMe 3NEKTPOHHOrO LOKYMEHTa
B agpec rnasbl agMmHucTpaumm OKTI6pbCKOro MyHMUMNANbLHOMO panoHa ¢ npocbbon o
nNpoBeAEeHMM MPOBEPKM COBMIOAEHNS U UCNONTHEHNA HOPMATUBHbLIX MPaBOBbIX aKTOB
Poccunickon ®depepaumm  un KocTpomckon o6nactv, MOMOXEHUA  HaCTOsILEro
aAMWHUCTPATUBHOIO pernameHTa, YyCTaHaBnMBawwmx TpeboBaHWA K MOMHOTE W
KayecTBy npenoCTaBNeHUs MyHUUMNAnNbHOW YCnyri, B Criydyae npeanoniaraemoro
HapyLleHUss npaB W 3aKOHHbIX MHTEPEecOoB MNpu NpefocTaBneHnun MyHUUMNansHOM
ycnyru.

ObpalleHne 3aMHTEpecoBaHHbIX nuL, NocTynuewee B  AOMUHUCTpaUUIO
OKTABpbCKOro MyHULMNANbHOrO paroHa, paccmaTpusaeTcs B TedeHne 30 gHeN co gHs
ero pernctpaumn. O pesynbTaTax paccMoTpeHus obpalleHuss He no3gHee [HS,
cnenyLero 3a AHEM NPUHATUS PELUEHUs], AAaeTCs MUCbMEHHbIN OTBET, KOTOPbIN MOXET
OblTb HanpaBfieH 3akasHbiIM MOYTOBbIM OTMNPaBfieHMEM MO MNOYTOBOMY ajpecy,
ykazaHHOMy B oOOpalleHun, nyTeMm BpyYeHus obpaTuBLIEMYCA nULY WAKU  ero
YNOSTHOMOYEHHOMY MPeACTaBUTENIO NMIMYHO MO Pacnucky Unu B oopme 3NEeKTPOHHOro
AOKYMEHTa Ha afpec 3NeKTPOHHOW NoYTbl obpaTmBLIErocs nuua.

64. JKanoba 3asBuTens paccmatpmBaeTca B MOpsaKe, YCTaHOBIIEHHOM
pasgenom 5 HacTosiILero agMUHUCTPATUBHOINO perfiameHTa.

Paspen 5. [locyae6HbIn (BHecyaebHbIN) nopsaaokK
obGXxanoBaHuA peleHnn n aencTeumn (6esnencTeusl) opraHa,
npeaocTaBAOLWEro MyHMUUNanbHY YCIyry, a Takxe
AOJMKHOCTHbIX NUL, MyHULMNANbHbIX CAYXaLlmx

65. [lpaxgaHe W1 topuovyeckMe nvua MMEKT npaBo Ha obxanoBaHue,
ocnapuBaHue pelueHun, gencteuin (besgencTenda) OormkHocTHoro nuua OTaena npu
NCMOMHEHNN MYHULUMNANbHOW YCnyrn B cyaebHom mnu B gocyaebHom (BHecyaebHOM)
nopsiake.

O6xanoBaHne pelweHnn, pencteun (6e3nencTBnd) AOMKHOCTHOMO nuvua
OTtgena npy UCNOSTHEHUM MyHUUMNANbLHOW ycnyrm B AocyaebHom (BHecyaebHOM)
nopsigke He nuwaeT MX nNpaBa Ha oOchapuBaHME YKasaHHbIX pPeELUEeHUU, OENCTBUN
(6e3penctBus) B cyaedbHOM nopsiake.

66. 3asBuTenb BNpase obxanosatb AeNcTBUA (6e30eCTBUE) N PELLIEHNS:

HomkHocTHoro nuua Ortgena - 3aBegytowemy Otagena, B cnydae  ero
OTCYTCTBUS UCNONHALWeEMY o06s3aHHOCTM 3aBegytowero OTgena agMUHUCTpaumm
MyHuUMNanbHoro panoHa Koctpomckon obnacru;

3asepytoulero Otgena — rmaBe MyHMUMNANbHOIO panoHa.

CornacHo vactu 1 ctaten 7 ®egepansHoro 3akoHa «O nopsigke paccMOTpeHUs
obpaweHun rpaxgaH B Poccuiickon ®degepauuny, 3aasutens (npeacraBuTenb
3asBUTENSA) B CBOEN NMMCbMEHHOM Xanobe B obsi3aTenbHOM nopsiake ykasbiBaeT nnbo
HaMMeHoBaHWE oOpraHa, B KOTOpOe HanpaenseT nuCbMeHHoe obpalieHne, nmbo
dammnmio, UMsi, OTYECTBO COOTBETCTBYKOLLEro crneumanucta (MyHMUMNANbHOro
cnyxauwero) Otgena, nubo [OOMKHOCTL COOTBETCTBYHOLLIErO NuLA, a TakkKe CBOU



HaMMeHOBaHMEe W MEeCTOHaxOXAeHWe Ans pUANYecKoro nuua, damunuio, UMS,
OTYECTBO (NocnegHee - NpU HanuuuMu) — Ona rpaxaaH, NoYToBLIN aapec, N0 KOTOPOMY
AOMKHbI OblTb HamnpaBrieHbl OTBET, YBeOOMSIEHME O nepeagpecoBke obpalleHus,
nsnaraet CyTb MPEeanoXeHus, 3asiBfieHUs UNKU Karnobbl, CTaBUT fNYHYKO MOAMUCH U
aary.

B cnyyae HeobGxogmmocTM B noATBEPXOEHWE CBOUX [JOBOAOB 3asiBUTESb
npunaraeTt K TMCbMEHHOMY ObpalLLeHn0 AOKYMEHTLI U MaTepuarnbl MMbo nx Konuu.

O6palueHre, noctynuewee B AOMUHUCTPALMIO, MOAMNEXUT PaCCMOTPEHUIO B
nopsgke, yCTaHOBSIEHHOM LENCTBYIOLWMM 3aKOHO4ATENbCTBOM.

lMucbeMmeHHoe obpalleHue, nocTynuslliee B AAMUHUCTpaLMIO, paccmaTpuBaeTcd
B TeyeHne 30 gHeN Co OHA perncTpauumn NMCbMEHHOro obpatlleHms.

B uvcknounTenbHbIX Cnydasix, a Takke B Crydae HanpasfeHus 3anpoca B
rocygapCTBeHHbI OpraH, OpraH MeCTHOro caMoynpaBfieHUss WNU  OOSMKHOCTHOMY
nudy, rmasa agMWHUCTpPaUUK WUnn crneunanuct (MyHuumnanbHblid cryxawmmn) nmnbo
YyNONMHOMOYEHHOE Ha TO NUUO BrpaBe NPOANNTb CPOK PacCMOTPeHnsa obpalleHus He
6onee 4yem Ha 30 gHen, yBeaOMMB O NPOASIEHMM CPOKA €ro PaCCMOTPEHUS rpaXKaaHnHa,
HanpasmBLLero obpatleHue.

67. B cnyyae, ecnun B nNUCbMEHHOM oObpalleHUn He yKasaHbl amMunus
rpakgaHuHa, Hanpasuellero obpalleHue, U NoYToBbIN agpec, MO KOTOPOMY AOSTKEH
ObITb HanpaBneH OTBeT, OTBeT Ha obpaweHne He paetcd. Ecnv B ykazaHHOM
obpalleHnn copepxaTcss CBedeHMs O MoAroTaBnNMBaemMoM, COBepLlaeMoOM  WUnu
COBEPLUEHHOM MPOTMBOMPABHOM [ESHUKU, a TakkKe O nuue, ero noarotaBnvBaloLLeM,
coBepLiawllemM wWnNu cosepwmBlieM, oObpalleHne NoANeXUT HarnpasfeHuio B
rocyapCTBEHHbIN OpraH B COOTBETCTBUMN C €ro KOMNETEHUNEN.

MmaBa agmuHucTpaumm  OKTAOPbLCKOrO  MyHUUMNANbLHOMO  panoHa, wunu
crneumanuct (MyHUUUnanbHbIA CryXalimi), npu noslydYeHnn NMCbMEeHHOro obpatlleHus,
B KOTOPOM COAEpXaTCH HeueH3ypHble NMB0 OCKOpOUTENbHbIE BbIpaXXeHWUd, Yrposbl
XW3HW, 300POBbLI0 M UMYLLIECTBY crneumnanucta (MyHMUMNanbHOro CryXallero), a Takke
YfleHOB ero cembW, BrpaBe oOCTaBuUTb obpauweHne 6e3 oTBeTa MO CywecTBy
NOCTaBfEHHbIX B HEM BOMPOCOB 1 COOOLUTL rpaxaaHunHy, HanpasuBLuemy obpalleHue,
0 HeJonyCcTUMOCTN 3r1I0ynoTpebrieHnst npaBoM.

B cny4ae, ecnu TeKCT NUCbMEHHOro obpalleHWs He noagaeTcsl MPOYTEHUIO,
OTBET Ha obpalleHne He 4aeTcs U OHO He MOASIEXUT HanpaBnNeHUo Ha pacCMoTpeHMeE B
rocydapCTBEHHbIN OpraH, oOpraH MEeCTHOro CaMOynpaBfeHus WM cneumanucty
(MyHMUMNanNbHOMY CchnyXallemy) B COOTBETCTBMM C WX KOMMETEHUMEW, O YeMm
coobulaeTcs rpaxgaHuvHy, HanpasuBlieMy obpalleHue, ecnv ero amunusa  u
NOYTOBLIM aapec NOALarTCA NPOYUTEHUIO.

Ecnv B nMucbMeHHOM oBpalleHun rpaxgaHnHa CoaepXnTcs BONpoc, Ha KOTOpbI
€My MHOrOKpaTHO AdaBanucb MUCbMEHHbIE OTBETblI MO CyWecTBY B CBS3W C paHee
HanpasnseMbiMy ObpalieHusamMu, u nNpy 3ToMm B ObpalleHMn He NpUBOOATCS HOBblE
A0BOAObl UM 0BCTOATENLCTBA, rMaBa agMUHUCTpauun OKTA6pPbCKOro MyHULMNanbsHOro
panoHa, crneumanuct (MyHMUMnanbHbIA cnyxawmi) nmbo nHoe ynonHOMOYEHHOE Ha TO
nuuUo BrnpaBe MPUHATbL pelleHne o 6e3ocHoBaTeNbHOCTM ovYepenHoro obpalleHnsa u
NnpekpalleHnn nepernuckM C rpaxgaHMHOM No AaHHOMY BOMPOCY MpU YCrOBUU, YTO
yKkaszaHHoe obpalleHne n paHee Hanpasnsiemble obpalleHns Hanpasnsnncb B OAWNH U
TOT K€ OpraH MeCTHOro camoynpaBneHus Unu ogHOMY 1 TOMY Xe LOIMKHOCTHOMY Iuuy.
O gaHHOM pelueHnn yBe4OMISETCA rpaXkaaHnH, HanpasusLLMA obpalleHmne.

B cny4ae, ecnu oTBeT No CywecTBy NOCTaBNEHHOro B obpalieHun Bonpoca He
MOXeT ObITb AaH 6e3 pasrnaweHus CBeAeHUN, COCTaBNALWNX rOCYAapPCTBEHHYIO UN
MHYIO OXpaHAeMyl efepanbHbiM 3aKOHOM TaWHy, rpaxdaHuHy, HarnpasuBLUEMY
obpalueHne, coobLiaeTcss 0 HEBO3MOXHOCTU JaTb OTBET MO CYLLECTBY MOCTaBIEHHOIO B
HeM BOMpoca B CBA3U C HEAOMYCTUMOCTbLIO pasrfialleHns ykasdaHHbIX CBe4eHUN.
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MpunoxeHune Ne 1

K aOMUHUCTPaATUBHOMY perfameHTy
npegocTaBneHns MyHULMNANsHOM ycnyru

no MHdopMaLUnoHHOMY obecnedeHunto 3asaBuTenemn
Ha OCHOBE apXUBHbIX OKYMEHTOB, XPaHALLNXCA

B BEJOMCTBEHHbIX apXmBax opraHoB MECTHOIo
camoynpasneHus u (unu) B MyHUUUnNasibHOM apxmee

NHpopmauns

O MEeCTOHaxoXaeHun, rpaduke paboTbl, CNpaBoYHbIX TenedoHax, agpecax
3NEKTPOHHOM NoYThl AaMUHUCTpaLmMm OKTABPLCKOro MyHULMNAnsHOro panoHa, a Takke
agpeca odomumnanbHbIX CanToB B MHPOPMAaLIMOHHO-TENEKOMMYHUKALIMOHHOM CeTH

«UHTEpHET»
Ne | HaumeHoBaHue opraHa |Agpec Homep Appec aneKTpoHHON
n/n | (opraHnsauun) MeCTOHaxoXaeHus | TenegoHa NoYTbl, OmLManbHOro
canTa
AOMUHUCTpaums yn.Mobeabl, .37, |8(49451) oktyabrskiy@adm44.ru
OkTabpbckoro c.borosapoBo 2-11-86 http://bogovarovo.adm44.ru
MyHUUMMNAaNbHOro panoHa arxivbogovarovo@mail.ru

"padomk

npunemMa " KOHCyIbTUPOBaHUA rpaXxgaH cneunarimctamMmm

HanmeHoBaHue otgena

Pexum paboTbl

BbixogHble gHM

Otnen MYHULMNAanbHOM
Cny>0bl U OpraHM3aLUMOHHOM

paboThl

MoHeaenbHUK-NATHULA
8 4.30 MUH.-16 Y4.42 MUH.

cybboTa, BockpeceHbe

Mpaduk nprema rno NUYHbLIM BOnpocam

HaunmeHoBaHue otoena

Pexum paboTbl

BbixogHble aHM

Otoen MYHMLMMNANbHON
cnyxbbl ¥ opraHuM3auMoHHON
paboThl

MoHepenbHUK-NATHULA
8 4.30 MUH.-16 Y4.42 MUH.

cybboTa, BockpeceHbe

MpunoxeHne Ne 2

K aQMUHUCTPATUBHOMY pernameHTy
npenocTaBneHns MyHULUMNanbHOM yCnyru
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no MHopmaunoHHOMY obecneyeHnio 3aaBuTenen
Ha OCHOBE apXMBHbIX AOKYMEHTOB, XPaHSALLMXCH

B BEJOMCTBEHHbIX apXnBax opraHoB MeCTHOIo
camoynpasneHuns n (Unn) B MyHUUUnNansHOM apxmsee

brok-cxema npenocraBlieHnA MyHVILI,l/II'IaJ'IbHOI7I ycnyru

MpunoxeHne Ne 3

K agMUHUCTPaTUBHOMY pernamMeHTy
npegocTaBnNeHns MyHULMNANbHOM yCnyrm

no MHopMaUnNoHHOMY obecneyeHnio 3aaBuTenen
Ha OCHOBE apXMBHbIX AOKYMEHTOB, XpPaHALNXCA

B BEJOMCTBEHHbIX apXnBax opraHoB MeCTHOIo
camoynpasneHus un (unu) B MyHUUMnNanbHOM apxmee



dopma 3anpoca o npeaocTasneHun MHopMaLmm

B

(HaumMeHoBaHUe op2aHa MECMHO20 caMoyrnpaseHus,
MyHuyunanbHo20 apxusa)

oT

(®.1.0. (HaumeHogaHue), Mecmo Xxumersbcmea

(Mecmo Haxox0eHusi) 3aseumerisi, mefegoH,

adpec 3/1eKmMpPOHHOU 1oYmai)
[loKyMeHT, yaoCcToBepSALLNA TINYHOCTb

(Homep, kem u Ko20a 8bidaH)

3anpoc o npegocTaBneHMn nHopmMauum

Mpowy npeaocTaBUTb MHe NHOPMaLIO no BOMpOCY

(memamuka 3arnpoca)

(yKa3b1689mCFI euod 3arnpawusaemozso OOKylweHma usiu usriazaemecs I'I,OOCb6a
npedocmaeumb 803MOXXHOCMb pa6omb/ C OOKyMeHmaMU MyHuuuriasiibHoeo apxusa
8 yumarlibHOM 38!76)

(ceedeHusi, uHMepecyrwue 3aseumernsi U XpoHoIo02u4decKkue paMmKku 3anpawugaemou
UHhopmayuu)

0 cmaxxe pabomsl (cryx6bl),3apabomHol rnname — HazgaHue, 8eQ0MCMeEeHHasi MOOYUHEHHOCMb U
adpec opaaHa, op2aHu3ayuu, epemst pabomsi (cryx6bi), 3aHuUMaeMble OOIMKHOCMU;

0 Hazpax0eHuu 2ocydapcmeeHHbIMU U 8600MCMBEHHbIMU HagpadaMu — Ha3gaHue Hazpadbl, Oama
Haegpax0eHusi, Mecmo pabomel (criyxb6bi) 8 nepuod HazpaxxOeHusi, HadgaHue opaaHu3ayuu,
npedcmasuswel K Hagpade, ee 8e00MCMEEHHasi MOOYUHEHHOCMb,

(uHble ceedeHus, no3eossAULUe OCcywecma8ums Nouck AoKyMeHmos, Heobxo0uMbix 0715 UCMOMHEHUs
3anpoca).

dopma nony4vyeHns 3aasutenemM MHpopmaummn:
1 MHOpMaLMNOHHOE NMUCBbMO;
1 apxuBHas cripaBska;
1 apxuBHas BbINUCKA;
1 apxuBHas Konus;



(] TemaTU4YeCKUN NepeYeHb;
1 TemaTuyeckas noabopka;
(1 TemaTtmyeckmn 0630p.

KonunyectBo 9K3eMnnapos:

Ykaxute cnocob yBeOOMIEHMSI O XOAe NpPeaoCTaBreHUst MyHUUMNanbHOM
ycnyru:

NOCPEeACTBOM TeNE(OHHOrO 3BOHKA;
nocpeacTBOM 3NIEKTPOHHOM NOYThI;
yKaXknute nHom cnocob

Ykaxunte cnocob npenocrtaBrieHnd pedylibTata paCcCMOTPEHNUA 3anpoca:
JINYHO;

NnoYToN;
ANIEKTPOHHOM NOYTON;

yepes EanHbin noptan Koctpomckon obnactu;
YKakute nHom cnocob

(0 B o R A

3aaBUTENIO U3BECTHO, YTO B COOTBETCTBUM C MOAMNYHKTOM 4 nyHKTa 1 cTaTbu
6 depgepanbHoro 3akoHa o1 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX AaHHbIX»
AgMmnHuncTpaumna OKTAOPbCKOro MyHULUMMAnNbHOrO panoHa ocywecTBnaer obpaboTky
nepcoHanbHblX [aHHbIX CyObekTa, yKasaHHbIX B 3asiBNeHun, B uUensax un obbeme,
HeobXxoauMbIX ANs NpeaocTaBneHna MyHuuunanobHom yenyru.[1]

[1] Ons1 cniyyaes obpaweHus ¢ 3arnpocom npedcmasumerisi 3asg8umerisi.
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